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Date: June 20, 2013      Summer Meet: 20 June/18 July/22 Aug	Time: 12:30 am – 2:00 noon    
Co Chairs:  Jim Burrell; Rick Bennett	 	Location:  Pres Conf Room SE3-104

	Attendees:
	Attendees:  Carolyn Kuri; Rod Pavao; Amelia Akers-Martin; Randy Wu; Kurt Hibner; Rosalyn Chan; Don Houston; Debra Williams; Scott Brunson; Kayla Massa; Kevin Melero; Marsha Hovey; Kevin Borges; Logan Fansler

	Guests:
	



	Agenda Items:

	Topic
	Topic Lead
	Time
	Outcomes

	Call to Order
	Jim
	2 min
	

	Approval of 5/23 minutes
	Jim 
	3 min
	

	April 25th Mock Emergency Preparedness AAR
	Team
	10 min
	

	Marsha’s Fire Alarm Process
	Marsha
	2 min
	

	Location for Students
	Marsha
	
	

	Way finding Signage update
	Sign Task Force
	5 min
	

	Staff Parking lot C status?
	Don
	5 min
	

	Campus Cleanup list for Isaac Shepard (Fire Tech Club)
	Rick
	2 min
	

	Wasp Nests and Graffiti
	Don (7/18)
	0 min
	

	FSC Budget for Projects ($36K)
	Rick
	5 min
	

	2013/14 Goals (dept active shooter fall; college active shooter spring)  Review PR projects
	Rick/Marsha/Jim
	10 min
	

	August Police Training  
Aug. 3,5,9,12,15. 
	Ken
	5 min
	

	Emergency Notification System
	Ken/Marsha
	5 min
	

	OCR Follow UP
	Rick/Don
	5 min
	

	Event:  Hindu Swayamsevak Sangh   (9/14)
	Rick
	5 min
	

	Engineering lab creation
	Rick
	2 min
	

	Future Agenda items;  guests 
	Rick
	3 min
	

	

	Updates
	Various
	
	

	Roundtable 
	Team
	5 min
	

	Meeting Summary or Take Away:

	1.
	

	2.
	


			
Facilities/Safety Committee
Minutes
June 20, 2013

Attendees: Rick Bennett, Scott Brunson, Jim Burrell, Kurt Hibner, Debra Williams

Minutes of May 23 were approved.
Marsha would like better information in the announcements preceding fire alarm testing. The committee would like Marsha to provide Don with appropriate and complete verbiage.
Many faculty do not have keys to classrooms, so under the idea of safe school protocols, faculty should be able to lock doors in the case of an active shooter incident. Kurt reported that most faculty at West Valley have classroom keys. Rick reported that he has been working on a protocol for staff to get keys: requestor should email their request to the appropriate dean or VP, the dean or VP will email Nathan their approval and the key will be delivered to the facilities office for pick-up. The college has its key policy posted in the on the college website under “faculty and Staff Resources”/ “Administrative Services”.
Way finding: Jim will photograph one of the posted campus maps and the committee will review the details for the next edition of the campus maps.
Staff parking signage in lot C should be completed by next Fall, Rick will follow-up with Don and James Kerbey.
Fire Tech Club clean-up: Initiating the clean-up has been difficult; i) HR took 2 ½ months to approve their clean-up activity, and ii) Don has been unable to make contact with the club president.
The committee is waiting for an update on the reported wasps nests on campus.
2013-2014 committee goals:
Department/division level active shooter training for the fall semester with a campus wide exercise in the spring semester. Marsha needs to come up with a timeline for training and completion.
Review Program Review facilities projects, and rank them by priority.
Campus wide “volunteer” clean-up day on Saturday, October 19 from 9am to noon.
Produce twice a semester summary of projects that have been completed.
Rick has set aside $36k for FSC funded projects:
New interior and exterior floor mats, some with the Mission College logo – quotes vary from $5400 to $6700, depending sizes and with or without logos.
Rick will invite Ken to discuss the August active shooter training that will performed by Santa Clara Police on the Mission Campus.
Rick reported that the college will be hosting a large Hindu festival on Saturday, September 14, that will have as many as several thousand visitors. A number of infrastructure issues were addressed: keeping restrooms cleaned, painting some of the faded restrooms and making the tennis court restrooms available. Seven police officers will be on campus over the span of the day.
Jim should meet with the new VP of instruction about better ways to allocate rooms for classes.
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