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Registered Nursing (LVN-RN) Program Guidelines
Mission College Mission Statement
Mission College is an open access community college serving the ever-changing educational and economic development needs of Santa Clara, Silicon Valley, and the larger community. Seeking to develop community leaders and global stewards in a competitive world economy, the college provides transfer, degree, and certificate programs in lower division arts and sciences; community, career, and vocational education; and educational opportunities in basic skills and English as a Second Language. To accomplish its mission, the college provides the most advanced academic and technological resources, comprehensive student services, and enriching aesthetic experiences to help students succeed and to participate responsibly in a democratic society. (Source:  Mission College Website).

Health Occupations Department Philosophy Statement

Health care service is based on a common body of knowledge. Health care providers apply this scientific body of knowledge in the skills of their profession. The provider also practices the art of human concern through recognition of the needs of the client. 

The optimal goal of health care is to maintain or restore a state of physical and mental well-being. This requires a team approach involving a variety of health care providers. All members of the team must be responsive to the individual client needs, to changes in the scientific base of knowledge, and to changes in the delivery system. 

The faculty of the Health Occupations Department supports a humanistic perspective.  That is, the individual is in constant dynamic interaction with a complex environment. Each individual has the potential to foster development in a healthy positive way. Learning is an ongoing process that may influence behavior. Individuals accept responsibility for their own learning and health. Since individuals differ, more than one approach is necessary to accommodate all needs.

Education is a dynamic interactive process that moves from simple to complex and involves development of critical thinking. The Health Occupations Faculty of Mission College is committed to an educational environment that prepares students to provide therapeutic health care to the client. This involves both preventive and therapeutic interventions to maintain or restore a state of well-being. Therefore, we believe the role of the educator is to create a climate that is conducive to learning and responsive to changing community needs for health care.   

Registered Nursing (LVN-RN) Program Philosophy

The Registered Nursing (LVN-RN) Program is guided by a philosophy which embodies the mission and goals of Mission College. This philosophy acknowledges the individual and emphasizes diversity of thought, creativity, multicultural viewpoints, and teaching/learning strategies that integrate innovative ways of acquiring and sharing knowledge. By combining the values of the individual with the acquisition of knowledge and nursing skills, the Registered Nursing (LVN-RN) Program fosters the development of the whole person as a responsible, accountable professional committed to the principles of life-long learning and service to others using a holistic approach to the practice of professional nursing. The philosophy of the program is actualized through application of the Neuman Systems Model. 

In support of the philosophy, mission, and goals of Mission College and the philosophy, mission, and goals of the Registered Nursing (LVN-RN) Program, the faculty affirms the following beliefs: 

· The person is a layered multidimensional being that consists of five person variables or subsystems which are identified as physical/physiological, psychological, socio-cultural, developmental and spiritual. The person may in fact be an individual, a family, a group, or a community. The person is seen as being in a state of constant change and in constant, dynamic interaction with the environment. 

· The environment consists of the internal and external forces which surround a person and with which they interact at any given time. These forces include the intrapersonal, interpersonal and extrapersonal stressors which can affect the person's normal line of defense and so can affect the stability of the system. 

· Health is the optimal state of wellness in which all variables are in harmony with the whole of the client (Neuman, 1995). Health is a continuum of wellness and illness. As the person is in a constant interaction with the environment, the state of wellness is dynamic and influenced by the interaction with the five person variables, the stressors they encounter, and systemic feedback loops. 

· Nursing is a unique profession that is concerned with all of the variables which influence the response a person might have to a stressor. The task of nursing is to address the whole person and use nursing actions to assist individuals, families, and groups to retain, restore, or maintain a maximum level of wellness. The primary aim is stability of the patient/client system through nursing interventions to reduce stressors. This concept of nursing is consistent with Nursing’s Social Policy Statement in which nursing is defined as “the prevention of illness, alleviation of suffering, and the protection, promotion, and restoration of health in the care of individuals, families” (American Nursing Association, 2003). Furthermore, nursing is an art and applied science based on principles from the biological, physical, and behavioral sciences, which focus on the diagnosis and treatment of human responses to actual or potential health problems. Nurses collaborate with a multidisciplinary health team to respond and care for the patient/client across the life cycle based on physiological, psychosocial, cultural, and spiritual needs. 

· Education is dynamic and synergistic process of sharing information between individuals resulting in a modification of behavior. Education respects the individuality of students and recognizes that each student has different educational experience; sociocultural, spiritual, and economic backgrounds; and a unique support system.  The aim of education is to develop critical thinking and problem solving skills in a positive, innovative environment moving from beginning (simple) to advanced competencies (complex).

· Teaching/Learning is defined as the right and responsibility of nurse educators to utilize sound educational practices and theoretical concepts to present relevant knowledge and skills reflecting current evidenced-based healthcare practices in order to facilitate the students’ achievement of their highest potential. Recognition of differences in individual needs, learning styles, ethnicity, and cultural backgrounds are essential components in effective teacher-learner interactions. Within the concept of teaching/learning is the idea that the learning environment nurtures the development of potential, promotes the maturation of values, cultivates the ability to think critically and independently, and encourages the spirit of inquiry.

· Learning is an individualized, continuing, and interactive process. Learning is enhanced by active student participation in which the students assume primary responsibility for directing their own learning. Learning occurs via a dynamic and synergistic process that prepares the learner to function effectively and competently as an entry-level registered nurse, a provider of care across the health/illness continuum, and as a member within the profession of nursing. 

Organizing Framework 

The Neuman Systems Model is used as the organizing conceptual framework for teaching and learning nursing. The organizing framework encompasses the concepts of person, environment, health, nursing, and teaching/learning, which are consistent with the Registered Nursing (LVN-RN) program philosophy. This model relates to the changing needs of the individual and focuses on the individual needs of the student and client/patients as they exist on a health illness continuum. The Neuman Systems model provides a holistic overview of the physiological, psychological, sociocultural, developmental, and spiritual aspects of human beings. In addition, the model provides for a systematic evaluation of the impact of stressors on health and wellness as well as a framework for the use of the three-step nursing process format of nursing diagnosis, nursing goals, and nursing outcomes to addresses stressors and the reduction of stressors. 

By utilizing Neuman Systems Model to guide the Mission College Registered Nursing (LVN-RN) program curriculum, students develop the recognition that nursing practice is comprised of nursing professionals who use the nursing process to address health and health promotion. The nursing process serves to provide the foundation for safe, effective care delivery in a wide variety of health care settings while utilizing the concepts of critical, creative, and reflective thinking. The nursing process is the functional way in which students approach their nursing role. 

As the program integrates theory with practice, the students learn to provide and coordinate comprehensive patient care in a variety of health care settings to assist the individuals to meet their health needs while incorporating the standards of professional practice and the Neuman Systems Model. The curriculum and course sequence facilitate student learning and student learning outcomes as the nursing concepts progress from simple to complex knowledge and skills, building on previously acquired knowledge and skills, while emphasizing caring, the nursing process, critical thinking, problem solving, and communication skills.

There are “threads” of learning identified in the curriculum, which are topics in nursing that are taught in every semester beginning with the simple and moving to complex.  The following threads are included in each course:

· Communication skills

· Critical thinking, critical reasoning and the critical elements identified as caring, asepsis, and safety 

· Information competency and informatics

· Diversity

· Professionalism, leadership, and civic responsibility, which includes patient/client advocacy, ethics, legalities, life skills, and collaboration

· Gerontology/geriatrics

The “threads” of learning are reflected in the student learning outcomes. The following student learning outcomes have been identified as a requirement for students completing the Registered Nursing (LVN-RN) program. 

Upon completion of the Registered Nursing (LVN-RN) program the graduating student will competently perform in the following areas:

1. Communication skills

a. Establish a therapeutic environment that promotes communication across the life span for vulnerable and diverse populations.
b. Demonstrate effective therapeutic communication in nurse/client relationships in a variety of healthcare settings.
c. Demonstrate effective therapeutic communication with other interdisciplinary healthcare professionals in the practice of nursing.
d. Demonstrate effective teaching strategies for vulnerable and diverse populations
2. Critical thinking, critical reasoning, and critical elements

a. Formulate individualized nursing care plans and teaching plans for assigned patients/clients including assessing health status, implementing therapeutic interventions, and evaluating the outcomes of care.
b. Integrate and demonstrate clinical decision making and critical thinking skills to provide effective nursing care for individuals throughout the developmental stages across the life span.
c. Provide comprehensive direct nursing care to patients/clients using Neuman system theory, evidence based practice, the nursing process, and the principles of asepsis, caring, and safety while  taking into consideration the physiological, psychosocial, cultural, developmental, and spiritual aspects of care.
3. Information competency and Informatics

a. Evaluate and integrate appropriate scientific resources and technology to plan and deliver patient/client care.
b. Document patient/client care as per facility policy.
c. Evaluate and integrate evidence based information from traditional and electronic resources for health promotion activities.
4. Diversity

a. Integrate the principles of diversity outlined as psychosocial, cultural, and spiritual influences in caring for patients/clients across the life span in a variety of health care environments.
b. Prioritize nursing interventions to coincide with changing patient/client conditions, cultural considerations, and vulnerable population needs
5. Professionalism, Leadership, and Civic Responsibility.
a. Demonstrate professional nursing behaviors which integrate accountability, responsibility, and self direction in the areas of life long learning, self evaluation of learning goals, multidisciplinary collaboration, and effective communication.

b. Demonstrate professional nursing practice while integrating the nursing program’s overriding critical elements and Neuman Systems theory, which adhere to the Nursing Practice Act, the Nursing Social Policy Statement, the Code of Ethics, and state and federal regulation pertaining to registered nurses.

c. Demonstrate the principles of advocacy in nursing practice which includes but is not limited to prioritizing patient care, anticipating and intervening with ethical and legal issues in a variety of health care setting and with diverse and vulnerable populations.
d. Demonstrate leadership principles in nursing practice which includes planning, managing, collaborating, delegating, and supervising the delivery of health care.
6. Gerontology/geriatrics

a. Integrate theoretical knowledge of pathophysiology, pharmacology, developmental stages, and the principles of gerontology/geriatrics in the practice of nursing.
The Registered Nursing (LVN-RN) program curriculum is designed to meet all BRN requirements and to prepare students through a progressive and systematic approach to achieve the program outcomes. The program outcomes prepare the students to meet competencies required for entry level into nursing practice by maintaining quality and consistency of instruction.  As such, the nursing curriculum prepares students to pass successfully the NCLEX-RN licensing examination. The program outcomes are identified as the following:

Upon completion of the Registered Nursing (LVN-RN) program the student will be prepared to:

1. successfully pass the NCLEX-RN licensing examination

2. function in the role of  an entry level registered nurse

3. demonstrate the competencies of clinical nursing skills for entry level nursing practice

4. demonstrate acquisition of theoretical knowledge by successfully completing the required courses in the program
Conceptual Model
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Mission College Registered Nursing (LVN-RN) Program 
Associate Degree Nursing Curriculum

Prerequisite 


Semester Units
LVNRN 021

Role Transition LVN to RN (36 hours) 



2 units

LVNRN 021A 
Role Transition Clinical (54 hours) 




1 unit

Semester 1: 
LVNRN 031

Community-Mental Health Nursing (36 hours)  


2 units

LVNRN 032

Intermediate Medical Surgical Nursing (54 hours)   


3 units

LVNRN 034 

Intermediate Clinical Practicum (217 hours)



4 units

LVNRN 033 

Clinical Judgment (54 hours) 





1 unit

Semester 2:
LVNRN 041 

Advanced Maternal-Child Nursing (36 hours)


2 units

LVNRN 042 

Advanced Medical Surgical Nursing (54 hours)


3 units

LVNRN 044 

Advanced Clinical Practicum (270 hours)    



5 units

LVNRN 050 

Leadership and Ethics (18 hours)




1 unit
Total Nursing Units






         


24 units
LVN Advanced Placement Credit                                                                        

12 units









         


36 units
General Education/Other college graduation requirements                                

36 units

Total Units










72 units
Course Descriptions

LVNRN 021- Role Transition LVN to RN

This course is designed to prepare the licensed vocational nurse for entry into an associate degree nursing (ADN) program. The course includes topics not included in vocational nursing (VN) programs, nursing process, role change, research skills, teaching-learning principles, and development of the teaching role. The course content will focus on competencies expected of the graduate ADN, critical thinking skills, and reviews of medical-surgical nursing, pharmacology and medication calculation to prepare the student for success in an ADN program. 

LVNRN 021A - Role Transition Clinical

This course is designed to teach registered nursing skills in a lab setting and to simulate the clinical experience. Emphasis will be upon the role of the registered nurse caring for clients with acute and geriatric clients with acute and chronic problems in the nursing simulation lab. 

LVNRN 031 - Community Mental Health Nursing

This course is designed to present mental health principles to assist the nursing student in developing an increased understanding of human behavior, therapeutic communication, anxiety, psychiatric disorders, psychopharmacology, chemical dependency, personality disorders, domestic violence, sexual assault, and mental status assessment.  This course is designed to provide theoretical and clinical approaches in providing nursing care in the community setting to individuals of varying ages, with complex health care needs. 

LVNRN 032 - Intermediate Medical-Surgical Nursing

The nursing of adult and geriatric clients with acute and chronic illnesses is addressed. Students study common chronic and acute illnesses, adaptation to, and acute episodes of these illnesses in the acute hospital setting.  Physical assessment of the adult, normal development and physiology, nutrition, pharmacology, sexuality, cultural factors, and prevention and early detection measures appropriate to the various nursing problems are discussed. Management principles and nursing process to promote adaptation is stressed throughout the course. 

LVNRN 034 - Intermediate Nursing Clinical Practicum
This course provides the nursing student with directed clinical experiences for adult and geriatric patients/clients in acute care hospitals and a variety of community healthcare agencies. The nursing student will provide comprehensive, holistic patient/client care and teaching to assist the individuals who have acute or chronic illness in the medical-surgical and mental health/psychiatric settings to meet their health needs while incorporating the standards of professional practice and the Neuman Systems Model.
LVNRN 033 - Introduction to Clinical Judgment

This course will integrate theory and clinical learning experiences though the use of case study, evaluation, and class discussion. Clinical narratives and use of clinical simulation situations using mannequins, which include descriptions of factors beyond the immediate focus, providing the complex situations actually seen in clinical practice will be presented. This course will challenge the beginner with excellent learning opportunities because there is more than one correct response and the students are challenged to consider many aspects of a situation. In addition, real-life scenarios, reasoning questions, and mind mapping will be introduced as visual tool that will help the student identify important elements in a situation and understand their relationship with one another. 

LVNRN 041 - Advanced Maternal – Child Nursing

This course will focus on the nursing process as it relates to the childbearing, and child rearing family. The nurse’s roles of provider and manager of care and member of the profession are explored in meeting the needs of patients in labor and delivery, mother-baby and pediatrics.  This course will focus on assessing, developing, implementing and evaluating a plan of care that respects the individual’s cultural and ethnic childbearing beliefs that have impact on the hospitalized child and family.  Simulated practice of nursing skills in a nursing simulation laboratory will be required. 

LVNRN 042 - Advanced Medical Surgical Nursing

This course will emphasizes concepts, principles, and skills of the three ADN roles of Provider of Care, Manager of Care, and Member within the Discipline of Nursing necessary for entry level nursing practice. Students will be provided opportunities to enhance nursing practice skills related to these roles in patients with acute cardiovascular, respiratory, and renal dysfunction, and studying the care of clients facing crisis with cancer, trauma, homodynamic changes, shock, and multi-system failures. 

LVNRN 044 - Advanced Nursing Clinical Practicum 
This course provides the nursing student with directed clinical experiences for maternal-child and pediatric patient/clients as well as adult and geriatric patients/clients in acute care hospitals and a variety of community healthcare agencies. The nursing student will provide comprehensive, holistic patient/client care and teaching to assist the individuals who have acute or chronic illness in the medical-surgical setting as well as provide maternal-child nursing care for patients in labor and delivery, mother-baby, and pediatrics settings to meet their health needs while incorporating the standards of professional practice and the Neuman Systems Model.
LVNRN 050 - Leadership and Ethics

This course will introduce principles of leadership and supervision as they apply to the registered nurse. The focus is on the role of the registered nurse as a member of the health-care team and supervisor of vocational nurses and unlicensed health care givers.  Students will address basic ethical concepts, principles, justification, and reasoning. Then students will apply them to ethical issues and cases involving professionalism, confidentiality, veracity, paternalism, and informed consent in the context of nursing.
Curriculum Guidelines
The nursing courses include a theory course with a concurrent clinical course except for two (2) courses: Clinical Judgment and Leadership and Ethics. The Clinical Judgment course is a clinical laboratory course concurrent with every first semester theory and clinical courses. The Leadership and Ethics course is a theory course concurrent with every second semester theory and clinical courses. The theory portion of the course allows the student to achieve objectives of a theoretical nature and concurrently apply the theoretical concepts learned in the clinical course.

At the beginning of each semester, course or module, the student is given a course outline with specific objectives and expected outcomes.  Requirements and assignments are specified.  Adult learning theory, the nursing department philosophy and educational model are implemented throughout the curriculum.  Each student is expected to review the syllabus prior to each class for specific objectives, requirements and assignments and come to class prepared to fully participate in discussions.  
Methods of Instruction

In order to address the individual abilities of students, a variety of instructional methods including collaborative group work is employed and may include such things as:
· Case Studies 






· Collaborative in-class Exercises


· Computer Assisted Learning Activities


· Demonstrations





· Discussions






· Group Presentations



  

· Guest Speakers





· Independent Study Assignments



· Individual Oral Presentations




· Internet Research

· Laboratory/Clinical Assignments
· Lecture

· Power Point Presentations 
· Problem Solving Activities 
· Reports    

· Role Playing

· Simulations Scenarios

· Videos and DVDs

The above instructional methods may also be used as tools for evaluation of student’s cognitive and psychomotor performance. As such, it is expected that each student will participate fully in each class activity. Written, verbal and psychomotor skills are evaluated throughout the program.
Student Participation in the Registered Nursing (LVN-RN) Program
In order to facilitate student input into the Registered Nursing (LVN-RN) Program, one student and one student alternate from each semester will be elected by his/her peers to represent them at faculty, curriculum, and advisory committee meetings. Students elected to this role must agree to solicit input from their classmates and report back to them pertinent information after each meeting.

Registered Nursing (LVN-RN) Program Policies

The following policies are applicable to the Registered Nursing (LVN-RN) Program students. They are in addition to all student codes, rules, and policies listed in the Mission College Catalog which pertains to all Mission College Students. 

Academic Honesty

Mission College has the responsibility to ensure that grades assigned are indicative of the knowledge and skill level of each student. Acts of academic dishonesty make it impossible to fulfill this responsibility, and they weaken our society. Students are responsible for maintaining academic honesty. Students are expected to:

1. Refrain from acts of academic dishonesty.

2. Refuse to aid or abet any form of academic dishonesty.

3. Notify instructors and/or appropriate administrators about observed incidents of academic dishonesty. 
Academic dishonesty includes, but is not limited to, the following: 
Cheating:

1. Obtaining information about an examination from another student during or after the examination.

2. Communicating information about an examination to another student during or after the examination.

3. Knowingly allowing another student to copy one’s work.

4. Offering another person’s work as one’s own.

5. Taking an examination for another student or having someone take an examination for one’s self.

6. Sharing answers for a take-home examination unless specifically authorized by the instructor.

7. Using unauthorized material during an examination.

8. Altering a graded examination or assignment and returning to the instructor for additional credit.

9. Having another person or a company do the research and/or writing of an assigned paper or report.

10. Misreporting or altering the data in laboratory or research projects.

Plagiarism:

Plagiarism is to present, as one’s own the ideas, words or creative product of another. Credit must be given to the source for direct quotations, paraphrases, ideas, and facts, which are not common knowledge.

Other Dishonest Conduct:

1. Stealing or attempting to steal an examination or answer key.

2. Stealing or attempting to change official academic records.

3. Forging or altering grade changes cards.

4. Submitting all or part of the same work for credit in more than one course without consulting all instructors involved.

5. Intentionally impairing the performance of other students and/or faculty member, for example, by adulterating laboratory samples of reagents, by altering musical or athletic equipment, or by creating a distraction meant to impair performance.

6. Forging or altering attendance records.

7. Falsifying patient documentation.
Collusion:
Collusion occurs when any student knowingly or intentionally helps another student perform an act of academic dishonesty. Collusion or an act of academic dishonesty will be disciplined in the same manner as the act itself. This is the philosophy of the California Board of Registered Nursing regarding sage nursing practice:

“The California Board of Registered Nursing protects the public by screening applicants for licensure to identify potentially unsafe practitioners. Statutory authority for denial of licensure is set out in Business and Professions Code sections 480-487, 496, 810, 820-828, 2750-2765, and 2795-2797.”

The law provides denial of licensure for crimes or acts, which are substantially related to nursing qualification, functions or duties. If a crime or act meets the criterion or to a substantial degree, it indicates present or potential unfitness to perform nursing functions in a manner consistent with public health, safety or welfare (California Administrative Code Section 1444).

The Board of Registered Nursing may deny licensure on the basis of:

· Being convicted of a crime substantially related to the practice of nursing;

· Committing an act involving dishonesty, fraud. Or deceit with intent to substantially benefit oneself or another, or to injure another substantially;

· Making a false statement on the application for license;

· Breaching examination security.

 
(From BRN Report VOL.5: No.1, Spring 1987)

 The Registered Nursing (LVN-RN) Program faculty believes that the dishonest behaviors described within this policy are inconsistent with safe nursing practice and, therefore, reserve the right to dismiss any student from the Registered Nursing (LVN-RN) Program who demonstrates evidence of the above-described behaviors.

When a student is charged with Academic Dishonesty and the instructor has reasonable proof, or documentation, or the student admits the violation; the instructor may choose one or more options.  The options that the instructor may choose are:

1. Warn the student and issue a “no credit” or failing grade for the assignment or test in question
2. Referral to the faculty for a full faculty review which may include disciplinary action

3. Drop the student from the class up to the last day to withdraw from the semester term (a student dropped after the last day to withdraw will be assigned a failing grade for the class)
4. Referral to the Vice President for Student Services for disciplinary action
Admission Policies

Entrance into the Registered Nursing (LVN-RN) Program– Associate Degree Nursing Program requires meeting the following criteria:

1. Completion of Mission College Registered Nursing (LVN-RN) Program application.

2. Completion of following prerequisites: Human Anatomy, Human Physiology, Microbiology and English 1A.

3. Completion of Test of Essential Academic Skills (TEAS) by ATI with a satisfactory score.
4. Official transcript of grades from all colleges (including Mission College). Students must have an overall grade point average of 2.5 for Human Anatomy, Human Physiology, Microbiology and English 1A courses with no grade less than a “C” for each course and no more than one repetition of any of these courses. (With the repetition of courses, the grades for the courses will be averaged). Students must have a cumulative grade point average (GPA) of 2.5 for all college course work taken. 

5. Completion of physical examination which includes:

a. Student health form (physical)
b. Tdap (Tetanus Diphtheria Pertussis) Booster within the past five years
c. 2–step Tuberculosis (TB) tests with the TB surveillance survey. 2 step PPD TB test required consists of 2 complete TB tests within a 60 day period
1. If TB test is positive, chest X-Ray is required with an annual TB surveillance survey
2. Chest X-ray must have been completed within the last 5 years
3. Chest X-Ray is not accepted without a TB surveillance survey
d. Rubella, Rubeola, Mumps, Varicella, and Hepatits B surface antibody titers
1. If the titer is negative, immunizations required as medically warranted
2. If the immunizations are administered, proof of the each immunization injection is required to be submitted to the program office within one week of the injection.
6. Proof of current CPR (American Heart Association Health Care Provider)

7.   Background check and urine drug screening

8.   Fingerprinting as required by the clinical agencies
9.   Nursing Liability Insurance as required
*The Board of Registered Nursing requires that an applicant for the registered nurse license must successfully complete an approved general education course of study through the twelfth grade or the equivalent thereof as determined by the board.

Any student who is pregnant, or becomes pregnant while enrolled in the Nursing program, must present a written statement from her physician stating it will be safe for the student to continue participation in clinical. Students who have been injured (i.e., in clinical, car accident, back injury, etc.) must have a physician’s medical clearance. This is to be written and presented to the clinical instructor upon return to the clinical setting. 

Attendance Policy
Students at Mission College are expected to attend all classes for which they are enrolled. Students with excessive absences may be subject to dismissal from the program for failure to meet program objectives. Determination of student status will be made by the faculty, after meeting with the student. The faculty reserves the right to request a medical doctor’s statement regarding satisfactory health status following an illness or injury, prior to a student’s return to the clinical area.

Theory Absences: Absences from theory classes will be monitored. If a student misses a theory class, the student is responsible for the material missed. 

NOTE: Each student is responsible for the information on the course syllabi regarding time missed for either clinical or theory. In the absence of an instructor, the Policy of the Health Occupations Department and Mission College are in effect.

Tardiness: Although there are occasional times when tardiness occurs due to circumstances beyond control, repetitive tardiness is not acceptable behavior for nursing students. Under these circumstances, the tardiness raises questions concerning the student’s responsibility and the following procedures will be implemented.

· On the day of the third tardy, the tardy will be recorded as one absence (lecture or clinical)

· This absence may affect satisfactory completion of a course by preventing the student from achieving the critical elements/objectives of the course.

· Excessive absences are grounds for dismissal from the program.

Clinical Absences: Students may be absent no more than 10% of total clinical hours per rotation including time tardy. Absences, tardiness, and leaving early are detrimental to meeting the course objectives and leave an inadequate opportunity to evaluate the student’s performance. Time missed, including tardiness, for clinical will be added up during each semester. Make up of clinical time is at the discretion of the clinical faculty which may include an hour for hour assignment for the total absence allowed. The instructor will determine the assignment. The instructor has the option to give an additional assignment that includes, but is not limited to, case studies, written exam, computer assignment, or research paper to the student. 

Students must call within a half an hour prior to the start of any clinical session. Disciplinary action will result when there is no call for an absent day. If absence time is to be completed, it must be made up during the semester incurred, or the student will be given an incomplete for that semester and must make up the time before advancing to the next semester. Partial clinical rotations will not be allowed; the full clinical rotation must be repeated.

Change of Address
Change of contact information such as address, telephone number, cell phone number, pager number, or email address MUST be reported in writing immediately to the Nursing Office and clinical instructor. Failure to comply may result in missed messages/communication. 

Change of Name

Change of name MUST be made officially at the appropriate office of the College. Following the appropriate filing at the College, the student MUST also make the name change in the Nursing Office. A student MAY NOT USE a name in class that is different from the name that is on file with the college and reflected on the official class roster.

Communication
Students are responsible for checking their personal email as well as checking the Nursing Bulletin Board for posting of information pertinent to nursing students. Items such as campus announcements and opportunities, scholarships, jobs, clinical rotations, review courses, hospital open houses, etc. are posted at this site.
Pagers and cell phones are required to be turned off during class and clinical time. If they are on “vibrate”, the student may answer it only during break from the classroom or clinical setting. Failure to adhere to this policy will result in a verbal warning followed by a written warning and disciplinary consequences.

Computer Usage Policy
The Registered Nursing (LVN-RN) Program recognizes that computers are used to support learning and enhance instruction. The computers available for student’s use have been provided to the program by grant funding requiring the computers to be used solely for the purpose of nursing education. It is our program’s general policy that all computers are to be used in a responsible, efficient, ethical and legal manner.

The Registered Nursing (LVN-RN) Program declares unethical and unacceptable behavior as just cause for taking disciplinary action, revoking information network access privileges, and/or initiating legal action for any activity through which an individual:

· Uses the information networks for illegal, inappropriate, or obscene purposes, or in support of such activates. Illegal activities shall be defined as those that violate local, state, and/or federal laws. Inappropriate use shall be defined as violation of the intended use of the network, and/or purpose and goal. Obscene activities shall be defined as a violation of generally accepted social standards for the use of publicly owned and operated communication vehicle.

· Uses the information networks for any illegal activity, including violations of copyrights or other contracts violating such matters as institutional or third party copyright, license agreements and other contracts.

· Intentionally disrupts information network traffic or crashes the network and connected systems.

· Degrades or disrupts equipment or system performance.

· Steals data, equipment, or intellectual property.

· Gains unauthorized access to the files or others, or vandalize the data or files of another user.

· Forges electronic mail messages or uses an account owned by another user.

· Invades the privacy of individuals.

· Posts anonymous messages.

Any student found to have violated his/her rights to computer usage in the Registered Nursing (LVN-RN) Program will be required to meet with the Director of the Registered Nursing (LVN-RN) Program. Disciplinary action may include dismissal from the program.

Any student accused of any of the violations has all the rights that would normally apply if the person were accused of school vandalism or any other illegal activity.

The Registered Nursing (LVN-RN) Program has the right to restrict or terminate information network access at any time for any reason. The program further has the right to monitor network activity in any form that it see fit to maintain the integrity of the information network.

CPR Certification Policy

Students are responsible for making sure their CPR certification is current, scheduling classes to renew in a timely fashion.  A copy of the up-to-date CPR card must be filed with the nursing office prior to expiration date so that the student can continue in the clinical area without interruption.

Failure to maintain current CPR certification will result in the student not being permitted to attend clinical as these requirements are part of the contractual agreement between the school and the clinical agency. Violation of these places the nursing program and the clinical agency in jeopardy. These are agency requirements according to the Joint Commission accreditation standards. 

Credit Granting Policies
Challenge Credit

The Registered Nursing (LVN-RN) Program follows the Mission College Credit by Examination policy with the exception that students must apply prior to the start of the course being challenged. This policy can be found in the Mission College catalog. Competency based credit shall be granted for knowledge and skills acquired in related nursing or medical vocations within the last five years. The amount of credit granted shall be determined by written and/or practical exams.

Transfer Credit

Each applicant for transfer credit for Registered Nursing (LVN-RN) Program courses will complete the following requirements:

· Apply in advance of the start of the class for which they wish to enroll.

· Schedule a meeting with the program Director or Assistant Director.

·  An official transcript or other documentation describing the contents of the course for which credit is being sought shall accompany each application. The course must have been approved by the applicable state agency or governing body. Transfer credit will be given for the courses from an RN program completed within the last five years.

· Applicants for transfer credit may be required to take theory and/or practical examinations to validate mastery of course content. They must obtain 75% or higher in the theory exam and a passing score in the practical exam.
Dismissal of Students Policy
Students may be dismissed for the following reasons:

1. Excessive absences and tardiness resulting in failure to meet objectives.

2. Unprofessional conduct according to the BRN definition (see Appendix II). Failure to meet these objectives, after counseling by faculty may result in dismissal from the program. The nursing faculty may make decision for dismissal.

3. Underachievement: Failure to achieve a 75% or better level in theory/academic courses.

4. Unsafe Clinical Practice:

a. Safety is defined as meeting the objectives of a course by the times designated for each objective and to the degree of mastery designated.

b. Students will be dropped from clinical courses due to demonstration of unsafe behaviors related to the Critical Elements or course objectives in which the student is currently enrolled.

c. Failure to adhere to Mission College and Department of Health Occupations policies.

Procedure for Dismissal of Students

When a student meets the criteria for dismissal the following procedure will be followed:

1. The issue is discussed with the student and instructor. The student withdraws from the program, and documentation is placed in the student’s file.

2. The issue may be discussed with the Department and/or Division Chairpersons and the instructor.  The student withdraws from the program, and documentation is placed in the student’s file

3. The issue may be presented to faculty representatives within one week of dismissal.  The student may choose to have advocate present at this meeting. However, the advocate may not speak.  The student will be called with a faculty decision, and a follow up letter will be sent to the student, within one week, delineating the student options and actions to be taken.  A copy of this letter will be given to the Vice President of Student Services and/or the Vice President of Instruction, and documentation is placed in the student’s file.

4. The student may appeal the process by sending a written statement stating reason(s) for the appeal and the student will follow the grievance procedure stated in the Mission College catalogue.
Ethical Responsibilities

A Registered Nursing (LVN-RN) Program student is expected to:

1. Obtain and prepare own clinical assignment. Since it contains confidential information, it should be discussed only with the instructor and/or during pre or post conference.

2. Consult with instructor if student feels that circumstances regarding the assigned patient will interfere with giving effective care e.g. personal friend or family member.
3. Maintain professional behavior at all times in your student role.
4. Channel any feedback, positive or constructive, regarding an agency or individual through the instructor.

5. Recognize that ethical standards are essential in the practice of nursing and strive to maintain them.

6. Maintain confidentiality of all information on your patient and any other patient or situation from the clinical area.

7. You will give a copy of the “Protection of Privacy of Patients and Students Policy” at the end of this handbook to sign at your first class.

8. Hospital copy machines, phones, or other equipment are not to be used without the authorization of the instructor. Scrubs, office supplies, dressings, etc should not be removed from the clinical facility.
9. Faculty will respectfully decline monetary gifts from students. Monetary gifts from patients must also be respectfully declined.  If a student wants to donate to a scholarship fund, student fund, book fund, etc. please see the Director of the Registered Nursing (LVN-RN) Program.

General Code of Conduct
The Mission College Catalog has a general code of conduct which students are strongly recommended to read. Because our students work in the clinical setting where patients are dependent upon their caregivers for their physical and emotional well being, the code of conduct of the Health Occupations programs of Mission College exceeds that of the general college student.  (See following, Standards of Performance for Nursing Students)

Professional Attitudes:


Integrity and truthfulness


Sound judgment and priority setting

Professional Appearance:  (refer to Clinical Dress Code Policy)

Cleanliness


Neatness

Professional Behaviors:


Safe clinical performance


Punctuality


Conscientiousness in carrying out duties


Maintenance of confidentiality


Ethical conduct

Grievance/Complaint Policy

The Registered Nursing (LVN-RN) Program of the Mission College believes that students should be free of unfair and improper actions on the part of any member of the nursing faculty. If a student who believes an injustice has been done to him/her a grievance may be initiated with the policy and procedure set forth by Mission College. 

In accordance with the directions in the Mission College Catalog, the appropriate college channels must be utilized by a nursing student wishing to initiate a grievance. These steps would include:

1. The student who believes an injustice has been done to him/her shall first attempt to resolve the complaint by informal discussion with the nursing faculty member involved.

2. If the problem is not resolved in Step 1, the student may then make an appointment to meet with the Director of the Registered Nursing (LVN-RN) Program to discuss the issues.

3. After meeting with the Director of the Registered Nursing (LVN-RN) Program, if the student does not feel the issue is resolved, the student may ask for a meeting with the Division Chair of Applied Sciences to review the issues.

4. If there is still no resolution, the student may ask for a meeting with the appropriate Vice President. 

5. Students who wish further information concerning any additional aspects of student grievance or rights of appeal should contact the Office of the Vice President of Student Services. 
Illness Policy

For the protection of students, patients, clinical personnel, and faculty, the following policies must be adhered to:

1. Injury in the classroom or clinical setting must be reported immediately to the nursing instructor so that necessary medical care and forms are completed.

2. Students suffering from an obvious injury or illness that might jeopardize safe patient care may be removed from the clinical setting and may be required to furnish certification of health before returning to the class or clinical setting.  

3. Students must have on file a physician release stating that they are physically able to participate fully without restrictions or limitations in the clinical area.  Limited assignments are not provided.  It may be necessary for a student to withdraw from the program and return [based upon space available] when the physician’s restrictions or limitations are lifted.  In order to return to the clinical area, students must submit a written release from a physician stating there are no limitations after an injury or illness.

Absence from clinical, for any medical reason lasting more than one week, requires a medical release form from your physician before readmission. Any medical reason, which interferes with the ability of the student to participate without restriction, will be evaluated by the program faculty before the student is readmitted to any clinical experience.   

Immunization Policy

Mission College policies are designed to comply with clinical agency requirements and the recommendations of the State of California Department of Health Services. A Tdap immunization within the past 5 years is required by the clinical agencies.  Rubella, Rubeola, Mumps, Varicella, and Hepatits B surface antibody titers are required as proof of immunization for students entering Health Occupations Programs.  If the titer is negative, immunizations are required as medically warranted.  If the immunizations are administered, proof of the each immunization injection is required to be submitted to the program office within one week of the injection. Students are responsible for making sure all immunizations are current and that the department has a copy of the dates of the immunizations. 

One initial TB 2-step PPD test is required with a TB surveillance survey.  An annual TB test will be accepted after the initial 2-step TB test provided that the annual TB test documentation (proof of TB testing every 12 months) can be provided by the student along with a TB surveillance survey.  If the TB test is positive, a chest x-ray within the past 5 years is required with an annual TB surveillance survey.  In addition, a QFT titer will be accepted in place of TB testing.  
Failure to maintain currency of immunizations will result in the student not being permitted to attend clinical as these requirements are part of the contractual agreement between the school and the clinical agency. Violation of these places the nursing program and the clinical agency in jeopardy. These are agency requirements according to the Joint Commission accreditation standards.
Based on personal beliefs or medical condition, the student may choose not to have the required immunizations.  The student understands that in making this choice, they absolve Mission College and/or any clinical agency of any responsibility should they contract the disease. If the clinical agency requires immunity or the immunization prior to admission for the clinical practicum, the student will be required to make a choice to either have the immunization or withdraw from the program.  

Impaired Student Policy

Preamble

The nursing faculty requires the students to provide safe, effective and supportive client care. To fulfill this purpose, nursing students must be free of chemical impairment and effects of emotional illness can be helped to recover.

The nursing faculty, out of concern for the impaired student, has developed the following policy, which is consistent with the Board of Registered Nursing Guidelines. Confidentiality will be strictly maintained at all times.
Policy

A student who, in the opinion of the instructor, is exhibiting impaired behaviors will be removed from any classroom, laboratory, or clinical setting. These behaviors may include, but not be limited to:

1. Physical impairment

2. Impaired judgment

3. Mental or emotional impairment

4. Disruptive actions

5. Inconsistent behavior patterns

When a student, in the instructor’s opinion, is exhibiting any of the above behaviors, the following actions will be taken in the classroom, laboratory, or clinical setting:

1. The student shall be removed from the classroom, laboratory, or clinical patient area. The student and instructor, when possible, are to meet in a private location and the instructor shall inform the student of the observed sign(s) and behavior(s) observed and allow the student to provide a brief verbal explanation. A report of the observed student behaviors indicative of impairment will be prepared by the involved faculty member, signed by the student, and submitted to the Director of the Registered Nursing (LVN-RN) Program.

2. The instructor shall immediately report the incident to the Director of the Registered Nursing (LVN-RN) Program for investigation pursuant to college regulations and the Change in Health Status Form (See page 32) will be completed and submitted to Director. 

3. The student shall immediately report to the Director of the Registered Nursing (LVN-RN) Program for an investigation pursuant to Mission College regulations and submit the Change in Heath Status Form for review.

4. The student shall be referred for further professional assessment (Student Health Services or private). The student shall be given a referral from indicating the impaired behavior, which led to the Registered Nursing (LVN-RN) Program exclusion. This form must be signed by a health care professional, indicating clearance or non-clearance, and returned to the Director of Registered Nursing (LVN-RN) Program before the student may be readmitted to the Registered Nursing (LVN-RN) Program.

5. The professional assessment shall performed by someone other than a member of the college faculty.

6. A college employee (Director, Division Chair, faculty, classified support staff) will call the student’s emergency contact person for transport from the campus if, in the instructor’s judgment, the student is incapable of driving safely.

Mission College complies with the Drug Free Schools and Campuses Act of 1989, and the Drug-Free Workplace Act of 1988, and strives to maintain the school community free from illegal use, possession, or distribution of alcohol or of controlled substances as defined by local, state, and federal laws.

Patient safety is an overriding principle in the delivery of health care. For the health care professional to provide safe care, the health care professional must be able to make sound judgments.  The use of chemical substances can adversely affect thought processes and decision-making.  

Any student whose thought processes and decision making ability is impaired by the use of chemical substances will be considered unsafe to provide health care services and will be removed from the clinical setting.  The student will be subject to faculty review and possible dismissal from the program.

As health care professionals, we recognize that dependency on chemical substances is a condition that can be treated by early recognition and rehabilitation.  Rehabilitated students will be encouraged to re-enter the educational process for successful completion of the nursing program.   

At this time the student will be referred for further professional assessment.  A statement from a licensed chemical dependency/mental health counselor indicating that the student is safe must be submitted to the Director before the student can be readmitted to class or the clinical situation.

When an instructor identifies a student as being impaired, and is a danger to self or to others and the student refuses to submit to the required assessment, the student may be dismissed from the program.

It is the student’s responsibility to furnish evidence of rehabilitation.  The student will be expected to show reasonable evidence that he/she would be able to function effectively in proving safe and therapeutic care of patients in the clinical setting.

Legal Responsibilities

The Board of Registered Nursing (BRN) recognizes the students in their role as student nurses providing patient care based on skills previously learned in the program.  The student is accountable and responsible for actions taken in their role as a student nurse.

A nursing student is required to:

1. Be covered by malpractice insurance before entering the clinical area. Registration in nursing courses assures malpractice insurance paid by the West Valley – Mission Community College District.
2. Maintain health and safety for self and others when caring for patients and interacting with the staff:

a) Completed physical examinations and immunizations must be on file prior to clinical agency assignment.

b) Copy of CPR certification must be on file prior to clinical assignment.

3. Report all injuries/incidents involving students and patients to the instructor immediately. The instructor will assist the student in obtaining medical care and completing the appropriate forms.

4. Copies of the forms at the end of this handbook must be signed by the student and submitted to the Registered Nursing (LVN-RN) Program office before entering the clinical agency. These will be discussed further when you start the nursing program.

5. Students are not allowed to enter the clinical agency to observe/provide patient care without prior approval from the instructor and agency.

Overriding Areas of Care-Critical Elements

It is accepted that each patient/client, for whom a nursing student provides care, has the right to receive safe nursing care. It is understood that it is essential to avoid physical jeopardy, emotional jeopardy, and a break in asepsis. It is also understood the nursing student will provide caring nurse-patient interactions. These areas of nursing function apply to every nursing situation at all times.

The advisory committee and the curriculum writers identify the following critical elements to ensure safe nursing care:

2. Asepsis: defined as the prevention of the introduction and/or transfer of organisms. Special consideration should be given to hand-washing before and after the administration of care in the various areas of health care.
Examples of clear violation:

· A student does not wash hands before implementing patient care

· A student does not protect self from contamination

· A student does not protect client from contamination

· A student does not dispose of contaminated material in designated containers

· A student does not confine contaminated material to contaminated area

· A student does not establish and/or maintain a sterile field when required

3. Emotional Jeopardy: any action or inaction on the part of the student which threatens the emotional well-being of the client or significant others.
Example of clear violation:

· A student’s use of words or body language that constitutes disapproval or disgust

· A student’s use of overt or covert threats to elicit client’s response and/or cooperation

· A student’s use of probing, attacking-type questions when interacting with the client

· Any violation of client’s legal protection, such as maintenance of confidentiality, which are protected under the client right’s guarantees

4. Physical Jeopardy: any action or inaction on the part of the student which threatens the client’s physical well-being.
Examples of clear violation:

· The student medicates a client with a central nervous system depressant and leaves the side rails down.

· The student leaves a client, adult or child in a bed or crib with the side rails down or unattended in other precarious situations.

· The student disconnects or interrupts a treatment (i.e., Intravenous therapy (IV), Nasogastric tube (NG), croupette, etc., and does not reestablish the connection as required. 

· The student elevates urine collection bag in a closed drainage system above the level of the client’s bladder.

· The student administers medication incorrectly.

5. Caring: a pattern of behavior that pervades the nurse-client interaction as characterized by attentiveness to other’s experiences, the establishment of a trusting relationship with the client and/or significant other, and respect for the values, dignity and culture of others.
Examples of clear violation:

· The student does not encourage the patient’s expression of needs.

· The student does not respond to the client’s verbal expressions.

· The student does not respond to the client’s nonverbal expressions.

· The student does not facilitate goal-directed interactions by:

· Explaining the nursing actions to be taken

· Asking questions to determine the client’s comfort level

· Focusing communication towards client-oriented interest

· Using language consisted with the client’s level of understanding

· Eliciting the client’s choices/desires in the organization of care

· The student uses verbal expressions that are overly familiar, patronizing, demeaning, abusive or otherwise unacceptable.

· The student uses physical expressions that are overly familiar, patronizing, demeaning, abusive or otherwise unacceptable.

· The student does not utilize interpersonal communication skills that respect the values, dignity and culture of others.
Any nursing student, who places a client in physical and/or emotional jeopardy, breaks asepsis or does not provide nursing care using a pattern of behavior that demonstrates caring as evaluated by a nursing instructor may be dismissed from a nursing program.

Protection of Privacy of Patients and Students Policy
Mission College acknowledges both and legal and ethical responsibility to protect the privacy of patients and students.  Consequently, the indiscriminate or unauthorized review, use or disclosure of personal information, medical or otherwise, regarding any patient or student is expressly prohibited.

Except when required in the regular course of business, the discussion, use, transmission or narration, in any form, of patient information which is obtained in the regular course of your assignment is strictly forbidden. Those individuals who also have access to student information are expected to respect and treat the confidentiality of such information in the same manner as that of patient’s information.

Any violation of this policy shall constitute grounds for severe disciplinary action, including possible expulsion from Mission College. 

Quality of Care Policy
The patient has the right to safe nursing care.  At no time should a student assume responsibility for nursing care without the knowledge and supervision of his/her instructor or preceptor.
Reinstatement to the Program

Students who failed or withdrew from a nursing course must reapply to the program to be considered for re-entry. In addition, a student, who drops out or fails to be successful in a course, must complete the following:

1. Take a written comprehensive re-entry examination covering previous medical/surgical theory. The exam must be passed with a minimum of 75% accuracy. This test may be taken one time only.

2. Take the medication calculation examination appropriate to the semester they have successfully completed. This medication calculation examination may be taken one time only. The examination must be passed with 100% accuracy.  

3. Successfully complete the skills testing. Skills may be taken only one time and must be passed with 90% accuracy on each skill.

4. All requirements must be completed at least one week before the start of the school   semester.

 Also one week prior to the beginning of the semester:

1. Students must present evidence of current good health and updated inoculations by submission of the physical examination form.

2. Students must submit a current CPR card.

Students may return within two years after the semester not completed based on a space available.   After two years, the student must reapply for entrance to the program. Students must complete the program in three semesters from first acceptance. If the student fails to comply, they will be dropped from the program pending faculty review.  Students who were dropped from the program for unsafe practice will not be eligible for reapplication to the nursing program.  Students will be notified in writing of status and/or need to reapply.

Speech and Conversation Policy
Be aware of your legal and ethical responsibility with respect to the rights of others, especially the right to privacy.  Any discussion related to patients, health care team members, diseases, or symptoms should be in an appropriate professional setting.  Do not infringe on someone’s right to privacy and confidentiality by talking in a place where you might be overheard (elevators, cafeteria, etc).  In addition, students should converse using the English language in all classroom environments unless specifically directed by their instructor. 
Student Identification Policy
Student name tags and/or photo ID badges are to be worn at all times when in ANY clinical site.   Failure to wear name tag and/or photo ID will result in exclusion from the clinical site and be considered an unexcused absence.
Test Policies 
There will be no make up or retakes of quizzes in any course.  Midterm and/or Final Examinations may be made up in the event of a legitimate or excused absence (see conditions above).  If a make up is approved, the instructor will determine the day, date, time and location of the make-up examination. If a student is absent for a test prior notification is required. The grade received on the final exam for the course will be the assigned grade for the missed test.
No books, papers, cell phones, or PDAs are allowed on the desk/table during quizzes, tests, examinations, except for the Scantrons and/or “Blue Books” which the student purchases. Any additional required paper will be provided by the instructor. 

Students are encouraged to review papers, quizzes and tests except for final examinations, after they have been graded.  Papers, quizzes, tests are tools for formative evaluations. When reviewed, all materials are to be returned to the instructor immediately. NO PENCILS, PENS or PAPERS are permitted during review, NO NOTES ARE TO BE TAKEN, and all review is to be done with an instructor or other faculty member present.

Transportation and Child Care Policy
All transportation and childcare arrangements are the responsibility of the student.  Clinical rotations are assigned by instructors and are non-negotiable. The student is expected to arrange his or her own transportation, and arrive at the clinical site on time.

Written Assignments Policies

1. Assignments are due on the assigned due date. 

2. Late assignments will not be accepted unless prior arrangements have been made with the instructor.  If an assignment is late, with instructor approval, there will be a late penalty to be determined by the individual instructor.

3. In the event of a legitimate excused absence (hospitalization, verified illness or accident from a medical practitioner) written work will be due on the first day the student returns to school.  It is permissible for the student to have a paper delivered to the instructor by a family member or another student to facilitate it being submitted on time.

4. It is expected that all written work will be typed (computer, word processor), neat and in appropriate APA format (see Writing Guidelines for the Registered Nursing (LVN-RN) Program Students).

5. All material submitted must be original work.  Papers/reports, etc which is identified as plagiarized will receive “0” points or no credit. Further, this is a form of cheating and as such is considered unacceptable ethical behavior for a nursing student. These circumstances will initiate a faculty review and may be grounds for dismissal from the program.  Also, considered will be the Campus Policy for disciplinary action related to plagiarism. 

6. All written work is evaluated on the basis of content and appropriateness of response to questions asked or activities according to the directions for the assignment.

7. Other criteria that is used in evaluation of written work is correct grammatical structure, accurate spelling, correct use of terminology (no abbreviations unless appropriately introduced).

Standards of Performance for Registered Nursing (LVN-RN) Program Students

Theory Preparation and Methodology
1. Review lecture objectives and complete all assigned activities such as reading, critical thinking, activities, videos, and CAIs before the lecture. Be prepared to answer questions regarding the content either as a written or verbal quiz.
2. Take the responsibility to get clarification or answers to questions regarding the content which were developed when doing the preparation.
Clinical Methodology

NOTE: Students are allowed to make and post their own patient assignments based on the course learning objectives and individual student learning needs at the instructor’s discretion. It is the instructor’s responsibility to ensure that the students are making appropriate assignments based on the learning experiences available on the unit. If the assignment is not appropriate, the instructor will make the assignment.

1. At the start of rotation, identify specific times that are preferential for pre-clinical preparation and times that the agency cannot accept students for pre-clinical preparation.

2. Assess each student’s preparation and understanding of their plan of care by using a variety of techniques including reviewing the worksheets for completeness.

3. For each patient, there must be a completed worksheet. Early in the shift, receive report from each student to relate all the items of the “Standard of Performance for Nursing Students” which includes: Before starting the patient assignment:

a. Research must be completed regarding the patient(s) Medical Diagnosis and related pathophysiology. 

b. Write out the expected priority Nursing Diagnosis, the related outcome criteria, and the appropriate Nursing Interventions to achieve the outcome criteria, and references. Rationales must be included with each intervention.

c. List information on all the Medications listed on the MAR and Treatment ordered including routine and PRN over a 24 hours period. Provide information on the action, major side effects, dosage parameters, stop dates and describe “why” they were ordered for each patient(s). Provide information on patients’ medication allergies. All students will be checked off on their first medication pass in the clinical area.

d. Identify and be prepared to verbalize any patient care changes that have occurred in the last 23 hours.

e. Identify the lab/diagnostic studies or pre and post-op preparation for the patient(s).

f. Develop an initial Time Management Plan by identifying the anticipated priorities of care.

g. For each patient, identify Short Term Goals and priorities for each of these goals.

5. By mid-shift, check that initial assessments have been recorded on patient’s record according to agency policy.  Question students regarding the significance of these assessments including to whom they have been reported.
6. During the shift, communicate with students what skills require more practice in the nursing skills lab. Write these skills on the “Required Skills Lab Practice” form and review with the student.  Direct the student to take the form to the lab, practice the skill and bring written feedback back by the assigned date.

a. At the end of the shift, check charting to be entered or review that which has been completed.

b. During the Post-Conference:

i. Discuss learning events of the week.
ii. Relate focus of discussion to the lecture content and to the clinical objectives.

c. Instructors will evaluate students’ performance and clinical preparation and give feedback and corrections in a clear and timely manner.

Nursing Conference Guide

Post Conference:

1. Analyze the clinical experience

2. Clarify relationships between theory and practice

3. Develop generalizations and guidelines in providing nursing care

4. Clarify both thinking and feelings

5. Keep the focus on patients as people

6. Reinforce nursing theory and look at the nursing process as a whole

Summary of Post Conference Includes:

1. Identification of major areas of discussion

2. Identification of specific and generalized nursing care measures

3. Identification of underlying assumptions

4. Relating material to content covered

5. Identification of new learning needs

6. Identification of unanswered questions and unresolved issues

Student Evaluation Process

Evaluation of Theory Course

Theory grading will be clearly defined on a percentage basis. A determination of the student’s grasp of the understanding of the specific objectives for the course which is spelled out in the syllabus will be evaluated by the use of quizzes, tests and examinations. Tests and examinations are announced, but quizzes may not be announced. Each of the above will be graded by percentage with no rounding up of grades. As there is no rounding of grades, the percentage fraction will be dropped from the final score. Example: 74.9% is a failing grade, 75% is passing. The grading system used in the program is in accordance with that used by Mission College, which is as follows: 

A
= Excellent


B
= Good


C
= Satisfactory


D
= Passing, less than satisfactory


F
= Failing


CR
= Credit, [at least satisfactory, C or better]


NC
= No Credit [less than satisfactory or failing]


I
= Incomplete


IP
= In Progress

In the Health Occupations Department all programs have the following percentage values assigned to the letter grades of A, B, and C. Students must pass the course with 75% achievement to continue in the Registered Nursing (LVN-RN) Program. A “C” grade is considered the lowest level that can be achieved in the nursing program for a student to successfully pass a course and remain in the program.  


A
= 90 - 100%


B
= 80 - 89 %


C
= 75 - 79 %

Students are advised of their status with respect to grades and clinical performance at regular intervals. Failure to maintain a 75% in a theory class will result in the student’s withdrawal from the theory class and associated clinical class. It is the student’s responsibility to withdraw from classes.
Clinical Course Evaluation

Performance in the clinical area reflects the student’s grasp of theory and her/his ability to apply theoretical concepts and principles to clinical situations, and conferences. Also, application of these concepts and principles are to be reflected in care plans, medication related calculations, procedures, problem solving assignments, and any other written work. 

Evaluation will be based on the student’s written, verbal, and psychomotor approach to situations, decisions, problem-solving, organizing, planning abilities, interpersonal communication with peers, instructors and clinical personnel and appropriate response to stress. In the clinical area, each clinical instructor will give students an individual evaluation of their clinical performance.  Evaluation conferences will be arranged at the discretion of the instructor.   

Performance in the clinical setting will be evaluated as “satisfactory” or “unsatisfactory”. The grade for the Registered Nursing (LVN-RN) Program clinical is on a credit/no credit basis. Credit for clinical is recorded in the grade book (CR) for satisfactory performance or (NC) for unsatisfactory performance. The determination of satisfactory or unsatisfactory is based upon the degree to which the student achieves the objectives of the clinical component of the course. The objectives are used to assist the student to focus upon the learning experiences to be gained. Critical elements have been identified and are used to guide the student and to determine performance in essential areas.  Failure in one critical element area may be cause for failure and/or dismissal from the program. 

Students that exhibit difficulty in the clinical setting are advised and assisted with learning challenges by their clinical instructors. Written remediation plans are implemented collaboratively with the individual student as indicated in order to assist with the progression in the course. Depending on the nature of the learning challenge, the student is referred to the appropriate area in the nursing department or other campus services.

Students in the clinical area are also required to complete and submit a self-evaluation sheet weekly. The purpose of the evaluation sheets are to enable the student to assess own strengths and areas that need improvement. This allows the student to evaluate his or her own clinical skills, and areas, which may need improvement. 

Instructors will help the student’s learning process by completing a Notice of Unsatisfactory Performance/Need for Improvement Form whenever a student is in danger of not meeting clinical objectives. (See Registered Nursing (LVN-RN) Program Notice of Unsatisfactory Performance/Need for Improvement.)
Probationary Clinical Evaluation

A student who has not demonstrated the ability to meet the course clinical objectives can be placed on probationary clinical status at any time by an instructor. Whenever a student receives a probationary evaluation, the instructor and student involved must have a conference to:

· Assess the problem(s)

· Discuss methods for solving the problems(s)

· Formulate a written action plan delineating resolution of the problem(s) with a time frame for remediation.

 An appointment will be made by the student with the Director of the Registered Nursing (LVN-RN) Program to review the assessment and the action plan. Follow-up includes documentation of the above being filed in the student’s folder.
Unsatisfactory Clinical Evaluation

A student who is judged unsafe in the clinical area (as defined in outcome statements and critical elements) will receive an unsatisfactory clinical evaluation and be excluded from the clinical laboratory and agencies. If the student does not choose to withdraw according to college policy, he/she will receive an “F” grade in the nursing course.

Please note: The material included in each nursing course is interdependent and cumulative. Therefore, a satisfactory clinical grade for the course can be obtained only if all outcomes are satisfactory achieved.  It is not possible to give a satisfactory grade for individual portions of the course which have been passed unless all portions are passed. 
In conjunction with the clinical outcome statements, the following conditions must be met in each nursing course:

1. Application of theory and principles to clinical practice in each course.

2. Effective application of all behaviors that were learned in all previous nursing and science courses.

3. Planning, organization, and performance of the tasks assigned by the instructor(s).

4. Effective communication with clients, instructors, and peers with the ability to understand verbal and non-verbal communication. 

5. Technical competency in the skills required for safe clinical performance.

6. Appropriate and professional response to instruction and suggestions made by the instructor(s).

Other Clinical Policies
Care to Family Members/Relatives

Students are not permitted to administer care during any regularly scheduled clinical affiliation to members of their family or relatives who are hospitalized.

Clinical Assignments

In certain instances there are limitations imposed by the clinical agency. Under these circumstances, adjustments need to be made in clinical assignments. Students must be prepared to accept an assignment to any facility being utilized by the program.

Placement determinations are made at registration time but may need to be altered for various reasons. These range from a conflict in the clinical agency to equalization of clinical sections. To provide a wider range of experiences, clinical sites and instructors are alternated during student progression throughout the program. Students may be assigned clinical experiences on evenings, nights and/or weekends depending on the availability of clinical sites and areas.

Clinical Dress Code Policy

The Registered Nursing (LVN-RN) Program student is a representative of the Mission College Nursing Program both at the hospital and on campus and conduct and appearance should be appropriate. A professional image is an important aspect of the role of the registered nurse. Although style and fashion trends change for non-professional activities, general principles for daily student nurse dress codes do not. The student must present a neat, well-groomed appearance at all times. The Mission College ID serves as a name badge which is to be worn at all times.
Students who do not comply with the uniform policy will not be allowed to participate in their clinical assignment until the recommended adjustment is made. Students with excessive violations of the dress policy may be subject to dismissal from the program for failure to meet program objectives and professional standards.

1. The student uniform should be worn in the hospital clinical setting at all times. 

2. The uniform is to be clean and neatly pressed at all times.

3. The dress style uniform for women is to be worn at a “moderate” length. Only an outline of the knee should show.

4. Any soft-soled plain white closed shoe may be worn with the exception of clogs, sandals, and canvas shoes. Shoes and shoestrings must be kept clean and in good repair.

5. Run free white hose or run free hose of neutral tones are to be worn as a part of the uniform. Some type of support hose is recommended to prevent varicosities and “tired legs.”  No opaques or leotards are to be worn with the uniform.

6. Underclothing is required with all style uniforms and should not be visible through the uniform.

7. A white lab coat may be worn with the uniform as necessary.

8. The student name badge always worn on the uniform and on the lab coat.

9. Fingernails should be short and clean, No acrylic nails. No nail polish. Clear nail polish is not acceptable. Clinical instructors, at their discretion, may ask students to remove any polish.

10. No rings other than simple wedding rings may be worn with the student uniform. Rings accumulate bacteria and may be injurious to the patient.  Rings must be removed in specialty areas according to the hospital regulations (When going into regulated areas, it is recommended to leave rings home).    

11. Only small gold, silver, or pearl post earrings are acceptable. All other noticeable piercing shall be removed for safety and cleanliness reasons.

12. Chewing gum is not allowed in class, conference, or while giving patient care. No eating or drinking is allowed at the nurse’s stations. Students who wish to smoke are permitted to do so only during break time and only in designated areas. Mouthwash or rinse should be used after smoking so that the smell is not offensive to patients, some of whom may be sensitive to the odor.

13. Hair is to be styled to keep it from lying on the collar of the uniform, or falling into the work area.  It must be maintained in this style whenever and wherever you are in uniform (college or hospital or other clinical site). No extreme hairstyles or unnatural colors are permitted. Clips, barrettes or anything used to contain hair should be small, plain white, or the color of the hair.  

14. Conservative use of makeup, including mascara and eyeliner is acceptable. Extreme makeup including eyelashes, eye shadow, and extreme shades of lipstick and heavy cake makeup are prohibited.  Clinical instructors, at their discretion may ask students to remove makeup.

15. Heavy fragrances and body odors are offensive and harmful to patients; no perfumes and after-shaves should be worn. A daily bath or shower plus the use of a deodorant are essential in a vocation where the direct contact with other people is so close and frequent. 

16. When possible, tattoos should be covered by clothing.

Example of complete uniforms

Female student

1. Tailored Teal colored dress uniform or Teal uniform type top with white pants.  

2. Clean white soft-soled closed toe leather shoes. No canvas shoes are allowed.

3. White or neutral tone, run free hose or socks.

4. Patch: sewn 2-4 inches down from shoulder seam on left sleeve of the uniform. The Patch must be sewn on and patch must also be on any lab coat worn with student identification.

5. Watch with second hand.

6. Plastic goggles.

7. Ballpoint pen must be black ink only.

8. Stethoscope.

9. Mission College picture ID.

Male Student

1. Tailored Teal colored dress uniform or Teal uniform type top with white pants.  

2. Clean white soft-soled closed toe leather shoes. No canvas shoes are allowed.

3. White socks.

4. Patch: sewn 2-4 inches down from shoulder seam on left sleeve of the uniform. The Patch must be sewn on and patch must also be on any lab coat worn with student identification.

5. Watch with second hand. 

6. Plastic goggles.

7. Ballpoint pen must be black ink only.

8. Stethoscope.

10.  Mission College picture ID.

Clinical Medication Calculation Policy
An essential aspect of safe nursing care is the ability to calculate medication dosages.  It is expected that students are able to use basic arithmetic and basic algebra to calculate medication dosages.  Calculation tests will be given throughout the program. Calculation exams must be passed with a 100% rate before giving medications.  Exams may be repeated twice.  Students may not dispense medications until the examination is successfully passed. Inability to successfully complete this requirement will result in failure for the course
The clinical component of the course must be passed (evaluated as satisfactory) in order to receive credit for lecture; just as lecture must be passed with a 75% or better percentage to receive credit for clinical. 
Infection Control Awareness
1. Current knowledge about the spread of infectious diseases such as HIV and Hepatitis B indicates that early detection and appropriate intervention can interrupt the spread of the virus.

2. Use caution in handling and disposing of needles.

3. Follow agency and nursing program protocol when exposed to needle sticks or contamination with body fluids. 

Prevention of the spread of infectious diseases involves:

1. Maintenance of current immunization status.

2. Utilization of body fluid precautions, body secretion isolation.

3. Consistently adhere to CDC infection control procedures and/or agency policy.

4. Adherence to agency policy for personal illness.

It is incumbent upon the individual to assume responsibility for knowing and performing safe nursing practice as delineated by the Federal Center for Disease Control.
Failure to practice conscientious infection control may be grounds for disciplinary action.
“The Board of Registered Nursing may revoke a license issued under this chapter for…the knowing failure to protect patients by failing to follow infection control guidelines, thereby risking transmission of blood-borne infectious diseases from licensee to patient, from patient to patient, and from patient to licensee……”

Students as Hospital Employees Policy

When students are functioning in any of our cooperating agencies in a role other than a student, such as a volunteer or paid employee, they are NOT then functioning in a student role.  At such times they are NOT representing Mission College and may not wear the student uniform.  When acting as an employee, the policies and regulations of the institution employing their actions are applicable to the particular job.  In such instances, the college assumes no responsibility for student work and the college’s liability insurance does not apply.  The students are then directly responsible to the person under whose supervision they have been assigned.

Employment while enrolled in the program is discouraged.  The responsibilities and energy required by employment can interfere with the appropriate amount of time for study, as well as with needed rest, and may negatively influence the quality of learning and the quality of nursing care provided by students.

Student Responsibilities
Students are responsible for reading the Mission College Catalog’s Student Code of Conduct, as well as provisions regarding Sexual Harassment and Discrimination. Students are also required to attend all classes and to arrive at specified class times.

It is also required that each student read this handbook and signs the Acceptance Statement at the back of this handbook.

Registered Nursing (LVN-RN) Program Student Support Services/Resources

The Registered Nursing (LVN-RN) Program students receive intensive student services from the time they attend the pre-program orientation to the time they graduate from the program.  Each student is evaluated as to his or her tutoring, basic skill level, and financial aid needs prior to acceptance to the program and this continues throughout the program.  The Registered Nursing (LVN-RN) Program dedicated counselor, as well as the Health Occupations faculty ensures that students receive needed support services.  Support services, available throughout the campus, include: 

A&R is Admission and Records.  This is where students apply for admission to the college, certificates, degrees, adding and dropping of the classes, paying fees, obtaining transcripts, waivers, forms and ID cards.  Permanente academic records are kept in this office area located at E1-503. 

ACCESS: is an award-winning program focused on increasing the graduation and transfer rates for low-income, disabled and/or first-generation college students by providing support and resources above and beyond those offered by Mission College.  Services include: Counseling 102 (Student Success); Use of the ACCESS office, student computers, and printers for researching, typing papers, and printing academic projects; Scholarship Search Assistance Program; College Success Workshops, College Tours; Laptop Loan Program; Tutoring..  It is located at C1-117.  This program will help you make the most of your college experience.  

ASB: Associated Student Body, all students can join this association.

Career Counseling Center
The Career Counseling Center offers day and evening hours to assist students with current career planning and future employment needs.

Computer Center
The Mission College Technology Center is a state of the art computer center with over 80 PC and Macintosh computers. The Center is the main "Drop in" lab on campus. Location 240 Campus Center (above the book store).
Counseling Services 

The Department of Health Occupations employs a dedicated counselor to serve LVN, CNA, HHA, PT students.  The counselor assists students to gain acceptance and maintain enrollment in the program.  For the Registered Nursing (LVN-RN) Program students there will be a dedicated part-time nursing counselor in addition to the existing counseling positions already in place.  This person will provide services, educational guidance, and to assist students to enroll in the appropriate prerequisite courses in order to satisfy the requirement for entry into the program.  The counselor will be able to make necessary referrals for personal counseling when necessary which should assist in retention within the program. 

Child Development Center 

Onsite day care is available for students with a full-time or part-time program for eligible children ages 6 weeks to 5 years. Payment for child care takes into account each student income on a sliding scale. 

CalWORKs
The CalWORKs Program provides educational support and resources to help students obtain the skills needed to be placed in and retain family supporting employment.  

Students currently served are: CalWORKs participants and students receiving Temporary Aid to Needy Families (TANF) cash aid. Supportive services include: Academic and career counseling, priority registration, book vouchers, child care payments, Counseling 102 class and job readiness skills. Counseling services include assistance with welfare-to-work plans, education plans and 32/35 hour weekly schedules. We provide coordinated referrals to both on-campus and community resources such as: Catholic Charities, VTA Outreach and the Career Closet. In addition, CalWORKs offers on-campus work study positions in collaboration with other departments.
WIA (Workforce Investment Act) Program

The WIA Program at Mission College provides services to unemployed adults who are: Receiving unemployment and seeking job training: Students approved by the Employment Development Department (EDD) to attend college, will continue to receive unemployment benefits. Dislocated workers: Students who qualify for WIA state funds are eligible to enroll in one of the state eligible training programs offered at Mission College.

DISC:  The Disability Instructional Support Center provides help to students with disabilities, in speech, hearing, sight, orthopedic, or learning. DISC support services are available for students with learning disabilities. Following a referral by faculty or individual student, diagnostic testing is begun.  Once diagnosed with a learning disability, all required resources are offered to students.  For example: Services available range from one-to-one tutoring, note-takers, and individualized test-taking opportunities in order to ensure success.  DISC office is located at S2-201.

English as a Second Language Services
The College has an extensive ESL service system in place that can easily accommodate additional nursing students.  The current ESL program encompasses both diagnostic and remediation services. 
E.O.P.S:  The Extended Opportunity Program and Services is designed to provide support and grants to students who have historically been under represented in higher education or who have experienced economic, social, or language disadvantages and are within the first generation of their families to attend college.  They are located at E1-403.
Financial Aid Services 
Financial aid is available for both the traditional student and the Registered Nursing (LVN-RN) Program student.  The staff is adept at assisting students to maximize financial aid opportunities through identification of government, individual foundation aid, and scholarships. 

Library and Learning Resources 

The Library offers a variety of day, evening and weekend hours to enable students to use the expansive nursing collection, which includes periodicals/journals, books, videos, and access to on-line resources.   There are ample group study and quiet study work areas.  

Students can access the on-line resources from the computers available in the library as well as from a personal laptop via the library’s wireless hot-spot capability. Students have the additional option of accessing the library collection via the internet from home. Here are examples of various internet sites by category.    

Nursing:


Alternative Medicine:


Resources:
allnurses.com


drweil.com




aacn.org

nurses.com


nccam.nih.org




aorn.org

nursezone.com







cdc.gov

nurseweek.com







cmsa.org

nursing.about.com







guideline.gov

nursingcenter.com

Career:




helix.com
nursingworld.org

careerbuilder.com



awhonn.org

rnweb.com


healthcarerecruitment.com





hospitalhub.com

Disease:


hotnursejobs.com
americanheart.org

jobscience.com

arthritis.org


medcareers.com



Medical Literature:
cancernet.nci.nih.gov

nurse-recruiter.com



ama-asn.org

cancer.org


nursingspectrum.com



mayohealth.org

diabetes.org


advancefornursing.com

immunize.org


aftercollege.com

cmellc.com




nehpron.com

neuroguide.com

Government Health:
rarediseases.org

healthfinder.com

rxlist.com


rnca.gov





nlm.nih.gov
Registered Nursing (LVN-RN) Program Lab: is located in the North wing N2-204. This room is your classroom and your Simulation skills lab.
Room numbering system
The numbering of each classroom is based upon North, South, East and West sides of the building, and the floor the classroom is on.  For instance the Registered Nursing (LVN-RN) Program lab is N2-204.  It is in the North part of the building, on the second floor.

Tutoring Services:

There is a wide-range of small group, individual, and computer-assisted tutoring services located in S2-201.  A unique offering is a dedicated medication calculations tutor to augment the nursing department curriculum.  

Program Expenses
Approximate costs (estimates only and subject to change without notice): are:  



Fees, per semester




$360.00




(Total LVNRN program fees: approximately $900)  



Books and Supplies




$900.00



Health Examination, and 




Related tests and immunizations

$200.00 




[As necessary to maintain personal health]



Student Uniforms and accessories




One time only, usually


$150.00




Nursing Skills Bag fee


$150.00



Licensure Applications




One time only at 2nd semester


$180.00



RN Pin






$ 70.00


ATI CARP program




$600.00


Student ID and Badges



$    5.00

                        Background checks and urine drug screening
$100.00



Fingerprinting





$100.00

Helpful Hints 

Hints from other students:

1. Be professional, organized, prepared, and early. Take care of yourself, sleep, eat a balanced diet, reward yourself, exercise, and practice good hygiene.

2. Ride together, it saves money.

3. If you are going to be late, be sure to contact your instructor.

4. Learn to laugh at yourself, exercise increased humor under stress.

5. Form Study groups and find a study partner.

6. Form a phone tree in your clinical group; update phone numbers when they change.

7. When under stress, talk it over with someone.  If necessary utilize the counselors in Health Services.

8. Work off anger by physical exercise.   Recognize the value of continued exercise.  The higher the amount of stress, the more you might need.

9. Make it a point to brighten someone else’s day by providing a helping hand or positive praise.

10. Place problems in priority and tackle the most important first.

11. Work at the toughest priorities when mentally you are at your peak during the day.

12. Don’t establish impossible goals.

13. Learn how to say “NO” tactfully.

14. Schedule your reading.

15. Uniforms should be washed and pressed [if necessary] after each clinical assignment. 

16. Tip:  Change out of your uniform as soon as you get home, you don’t want to bring home any new bugs to your family.

Don’t:


Fall behind on your reading or other assignments.


Take on more than you can handle, that is working extra hours.


Cram the night before an exam.  [In other words, get a good night’s sleep]


Load up on caffeine and/or sugar before a test.

Forming study groups:

Form a group of no more than 4 or 5 persons.  You want to form it around compatible people, and friends.

Do designate someone as a facilitator/leader but not boss.


Come prepared for the assignment you agreed to do.

Utilize the syllabus for reading, and pay attention to the outline of the chapter.  Be prepared in your reading, make notes, or highlight important areas.


Meet according to need, before tests, and to discuss projects or difficult areas.  

Don’t:



Let one person run the group.


Let the group get too big.



Go to the group hungry.

Come prepared, this is not to get the information from someone else.  

Study with people who don’t provoke arguments.

California Board of Registered Nursing contact information

All nursing students have the right to contact the Board of Registered Nursing regarding concerns about the educational program at:

Board of Registered Nursing
1625 North Market Blvd., Suite N217
Sacramento, CA  95834

Telephone: (916) 322-3350
Internet address: http://www.rn.ca.gov
California Board of Registered Nursing (NCLEX – RN Exam)
Following completion of the Registered Nursing (LVN-RN) Program (Associate Degree Nursing Program), the graduate must take and pass the NCLEX-RN examination before he/she can practice as a registered nurse. The NCLEX-RN is given in computer adaptive testing format and the graduate takes the examination on an individually arranged basis. Information on the NCLEX-RN is provided during the last course /semester of the program prior to program completion.  

The National Council of State Boards of Nursing, Inc., is the organization through which boards of nursing act and counsel on matters of common interest and concern affecting the public health, safety and welfare, including the development of licensure examinations for nursing.  Educational Testing Service (ETS), along with Sylvan Learning Systems, is providing the test development and administration services for the National Council.

Locations and Purpose of the Examination

The National Council Licensure Examination (NCLEX) is administered in each of the 50 United States, the District of Columbia, Guam, the Virgin Islands, Puerto Rico, American Samoa and the Commonwealth of Northern Mariana Islands. The examination is designed to test knowledge, skills and abilities essential to the safe and effective practice of nursing at entry level.  The use of a national examination facilitates licensure by endorsement from one state or territory to another.

Registration for the Examination

As a candidate, you must apply to the California Board of Registered Nursing for licensure by examination.  The Board of Nursing authorizes your candidacy before you can take the NCLEX-RN Examination. This is done by verification of the completion of the educational requirements to take the examination through checking of documents from your nursing program. After your educational qualifications have been verified and approval of your licensure application, the Board of Nursing will send you and NCLEX-RN Candidate Bulletin, which contains a registration form and information about the NCLEX-RN examination..    This is the form you must use to register for the NCLEX-RN. Upon approval of all documents, you will be sent an authorization to test.  After receipt of your Authorization to Test, you may call the testing center of your choice. Use the list of centers posted in the Nursing Department or on the BRN website.www.rn.ca.gov.

Special Testing Circumstances

All centers provide access and other accommodations for candidates with a verifiable disability.  These accommodations will be made ONLY by the Board of Nursing after a candidate has applied for the special circumstance at the time the application for licensure.  The candidate is responsible for providing documentation to the Board of the diagnosed disability at that time.

Using the Computer

The examination is only administered by computer.  There are NO paper-pencil examinations.  You will be expected to know how to use a computer before you take the examination.  However, only two keys-the space bar and enter key are used to take the NCLEX.  You will be instructed how to record answers at the test center before the test begins, and given an opportunity to practice.  After the examination begins, you will be able to request help from testing personnel only, regarding the use of the computer, if you encounter difficulty.
Registered Nursing Practice Act - Definitions

The following is from the Registered Nursing Practice Act Title 16.
§ 1442. Gross Negligence.

As used in Section 2761 of the code, “gross negligence” includes an extreme departure from the standard of care which, under similar circumstances, would have ordinarily been exercised by a competent registered nurse. Such an extreme departure means the repeated failure to provide nursing care as required or failure to provide care or to exercise ordinary precaution in a single situation which the nurse knew, or should have known, could have jeopardized the client’s health or life.

NOTE - Authority cited:

Section 2715, Business and Professions Code. Reference: Section 2761, Business and Professions Code.

History

1. New Article 4 (Sections 1442 and 1443) filed 3-26-74; effective thirtieth day thereafter. (Register 74,

No. 13). For history of former Article 4 (Sections 1442 and 1443), see Registers 57, No. 15, and 64, No. 3.

2. Amendment filed 5-29-81; effective thirtieth day thereafter (Register 81, No. 22).

3. Amendment filed 6-17-85; effective thirtieth day thereafter (Register 85, No. 25).
§ 1443. Incompetence.

As used in Section 2761 of the code, “incompetence” means the lack of possession of or the failure to exercise that degree of learning, skill, care and experience ordinarily possessed and exercised by a competent registered nurse as described in Section 1443.5.

NOTE - Authority cited:

Section 2715, Business and Professions Code. Reference: Section 2761, Business and Professions Code.

History

1. Amendment filed 5-29-81; effective thirtieth day thereafter (Register 81, No. 22).

2. Amendment filed 6-17-85; effective thirtieth day thereafter (Register 85, No. 25).

§ 1443.5. Standards of Competent Performance.

A registered nurse shall be considered to be competent when he/she consistently demonstrates the ability to transfer scientific knowledge from social, biological and physical sciences in applying the nursing process, as follows:

(1) Formulates a nursing diagnosis through observation of the client’s physical condition and behavior, and through interpretation of information obtained from the client and others, including the health team.

(2) Formulates a care plan, in collaboration with the client, which ensures that direct and indirect nursing care services provide for the client’s safety, comfort, hygiene, and protection, and for disease prevention and restorative measures.

(3) Performs skills essential to the kind of nursing action to be taken, explains the health treatment to the client and family and teaches the client and family how to care for the client’s health needs.

(4) Delegates tasks to subordinates based on the legal scopes of practice of the subordinates and on the preparation and capability needed in the tasks to be delegated, and effectively supervises nursing care being given by subordinates.

(5) Evaluates the effectiveness of the care plan through observation of the client’s physical condition and behavior, signs and symptoms of illness, and reactions to treatment and through communication with the client and health team members, and modifies the plan as needed.

(6) Acts as the client’s advocate, as circumstances require, by initiating action to improve health care or to change decisions or activities which are against the interests or wishes of the client, and by giving the client the opportunity to make informed decisions about health care before it is provided.

NOTE - Authority cited: Section 2715, Business and Professions Code. Reference: Sections 2725 and 2761, Business and Professions Code.
History 1. New section filed 6-17-85; effective thirtieth day thereafter (Register 85, No. 25).
Writing Guidelines for Registered Nursing (LVN-RN) Program Students
As a student in a professional program of study, the nursing faculty expects that your assignments will reflect the correct use of writing skills.  The nursing faculty has chosen the American Psychological Association (APA) format as the required writing format for the Registered Nursing (LVN-RN) Program. Use of this format will be the foundation for all your papers while in the Mission College Registered Nursing (LVN-RN) Program. It will also prepare you for continuing your education in nursing since most universities that you may transfer to require the use of the APA format for nursing papers.

Directions for this format can be found in the Publication Manual of the American Psychological Association (2010, 6th Ed.) Washington, DC:  American Psychological Association. There is a copy for your reference in our Library or one can be ordered for purchase from the bookstore. An example of the use of APA format required for your nursing papers is included in the six pages following these guidelines.

Important Guidelines:

1. Typing: The entire paper should be typed and double-spaced with a 1” margin all the way around each page.

2. Title Page: Should include the title of the paper, your name, the date, and the affiliation of the institution for which you wrote this paper (See Example).
3. Page Header: Is an abbreviated title which is printed at the top of each page, before the page number (See Example).
4. Page Numbers: Number the pages consecutively, beginning with the Title Page. Type numbers in upper right hand corner, after the page header (See Example).
5. Grammar: Sentence structure and spelling should be correct as points will be deducted if not satisfactory.  Having someone proofread your paper will assist in identifying grammatical errors.

6. Abbreviations:  If not commonly used, an abbreviation should be written out completely the first time, followed by the abbreviation in parentheses (See Example).  Then the abbreviation is used throughout the paper.

7. Direct Quotes: You may not plagiarize or quote directly from a source unless you identify your source. 
8. Plagiarism means submitting work as your own that is someone else’s. For example, copying material from a book or other source without acknowledging that the words or ideas are someone else’s and not your own is plagiarism.  If you use someone else’s ideas, even if you paraphrase the working, appropriate credit should be given. You have committed plagiarism if you purchase a term paper or submit a paper as your own that you did not write. If you use a direct quote of less than 40 words, incorporate it into the text and enclose it in quotation marks (See Example). If you use a direct quote of 40 words or more, it should be indented and single spaced (See Example, References for Writing Guidelines).
American Psychological Association (2010). Publications manual for the american psychological association (6th Ed.). Washington, D.C.:  American Psychological Association.
Example of a Title Page


EPSS   1
An Electronic Performance Support System

for the Future in Nursing

Janis F. Ryan, RN

University of San Francisco

(Date)

Example of a Page of Narrative
EPSS 2


Nursing units within hospitals, whether they are in small community or large university institutions are often intense and busy work places.  With the amount of activity encompassed in these small microcosms, there are hundreds of forms, reference materials and other documents crammed into every available space that nurses and other health care professionals must find in order to complete daily tasks.


Nurses have the responsibility of ensuring quality care of their patients.  Often they are faced with having to retrieve information such as a standard procedure.  This may require searching through a vast amount of paper within a limited amount of time, while spending needles periods away from providing direct patient care.


In the past, information technology was valued primarily as a means of reducing costs and increasing productivity (Simpson, 1990).  Fortunately, delivery of quality care and improved clinical outcomes is becoming polished with the adoption of and adaptation of 

computers and informative technologies (Abraham et al., 1992)

Example of Direct Quote of Less Than 40 Words










EPSS3

Health care agencies throughout the country are now implementing diverse computerized systems that tend to patient record keeping, accounting and billing, clinical monitoring, personnel staffing, and other administrative tasks (Grobe, 1984).  Roles of nurses are changing in that they are becoming “care integrators” by coordinating the patient’s daily activities and ensuring that the services of different hospital departments come together at a time that benefits the patient (Hendrickson, Kelly & Citrin, 1991).  Though the utilization of computer systems, nurses are also able to enhance their roles as care givers.  Hendrickson et al (1991) states this can be accomplished “through automated care planning, discharge planning, patient monitoring, and tracking of patients educational, therapeutic, comfort, or other needs” (p 715)


The potential for a computer information system encompassing a multitude of features is certainly attainable, but not easily found and readily available in the majority of hospitals today.  Most nursing units have access to only a limited amount of information.

Example of Direct Quote of More Than 40 Words
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education and in-service programs, access to all policy and procedure manuals, reference programs such as pharmacological information, and access to medical oriented outside data base (periodicals, books and journals).  To further enhance this “dream”, the system will be fast, friendly and employ different learning styles.


A new computer technology on the horizon that would help to fulfill this aspiration is an integrated learning-instructional program called Electronic Performance Support 

System (EPSS).  The Amdahl Corporation in Sunnyvale California has developed such a system.  In the White Paper, published by the company a definition of EPSS is given (1992):

Direct Quote of More than 40 Words

EPSS provides transparent on-demand access to information and training through, a customized integrated environment thus eliminating the need for the user to know where information /tools reside, enabling the user get at the information/ tools he / she needs without having to wade through the information he/she doesn’t need.  It consist of a graphical user interface, a database, access to other databases and applications, a development environment for preparing and putting information into the system, and a delivery environment for users to get information/training on demand. (p. 6)

The system allows the user to complete any given task, as all resources are accessible. (Amdahl Corp.)
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Student Handbook Certificate of Understanding and Agreement Form
By signing this form, I am acknowledging, I have read the Registered Nursing (LVN-RN) Program Student Handbook.   I understand it is my responsibility to become familiar with this information and that failure to observe the rules and regulations as stated in the Registered Nursing (LVN-RN) Program Student Handbook may be cause for withdrawal from the nursing program. I accept my responsibilities as a Registered Nursing (LVN-RN) Program student and I will abide by the requirements and policies of the Registered Nursing (LVN-RN) Program.  

________________________________________


________________________

STUDENT SIGNATURE





DATE

________________________________________

PRINT NAME

Admission Data Sheet
	Name:     __________________________________________________________________________ 
                                   Last                                                                   First                                                                  Middle Initial

Address:   _________________________________________________________________________

                                         Number & Street                                         City                                                             Zip

Home Phone:    (           )                                               Cell Phone: (            )_________________                                      

                                        Area Code                     Number                                                                     Area Code                    Number

Email: __________________________________________

Social Security Number: _____________________ MC Student ID#___________________________
                      

	Emergency Contact Information:

In case of emergency, I would like you to contact:

Name:  

Phone:

Relationship:

Primary Contact

Secondary Contact

Demographic Information: 

This information is collected for the annual report to the RN Board State Chancellor’s Office.  This information is for statistical use only and does not affect admission.



	Gender: ( Female      ( Male

Age: _______________  Birthdate: ________________________

Ethnicity: 

(check one)

(African American                          ( American Indian

( Caucasian                                      ( Hispanic

( Filipino                                           ( Non-Filipino Asian

( Pacific Islander                             ( Unknown

( Other (please specify):  ________________

List all languages spoken at home: 

(Required)

Disability:        ( Disabled      

                         ( Not Disabled

If disabled, please state disability (statistical purposes only):

Are you a veteran?   ( YES

                                    ( NO 
U.S. Citizen:    ( YES    

                           ( NO

If you are NOT a U.S. Citizen, please complete the following:

Type Of Visa:

Alien #:



I certify this information submitted for application to the Registered Nursing (LVN-RN) Program is correct and true.

Please return this completed form with a copy of your Mission College Student ID card and a copy of your social security card to the Registered Nursing (LVN-RN) office located at N2-101.











____________              

Print Name                                   


Signature




Date

Background Check and Drug Screening Statement of
Acknowledgement and Understanding Release of Liability Form

I have read, understand and agree to Mission College Health Occupations Department’s Background Check and Drug Screening policy regarding felony or misdemeanor convictions and drug screening, which may necessitate withdrawing from the nursing program, include, but are not limited to physical abuse; neglect; abandonment; fiduciary abuse; or possession, use, or unprofessional conduct related to controlled substances or dangerous drugs with or without a medical prescription. 

Background Check and Drug Screening Policy and Procedure:
I understand that the purpose of this policy is to provide a safe working and learning environment for patients, clients, students, clinical and institutional staff and property.  Accordingly, I understand that prior to participation in clinical, internship, externship, and/or practicum experiences; I will be required to undergo a background check and drug screening.  I understand that felony or misdemeanor convictions identified from the background check or a positive drug screening will be addressed on an individual basis in which the incident may include, but is not limited to physical abuse; neglect; abandonment; fiduciary abuse; or possession, use, or unprofessional conduct related to controlled substances or dangerous drugs with or without a medical prescription (Refer to Title 16, California Ed Code, Chapter 14, Registered Nursing). 

As a result of a felony or misdemeanor conviction or a positive drug screening, I may be denied clinical placement by the clinical agency, which would make it impossible for me to complete the clinical practicum experience required for graduation from this program. If I am denied clinical placement as a result of a felony or misdemeanor conviction or positive drug screening, I understand that I will be required to withdraw from the Registered Nursing (LVN-RN) Program.

In the event of a positive drug screening related to medically prescribed controlled substances, I may chose to retest at my expense after not taking the controlled substance for a period of time prior to the clinical practicum. If the drug screening is negative, I am eligible to participate in the clinical practicum experience. In addition, I agree to complete a random drug screening during each semester of the program and I will assume the cost incurred for the additional drug screenings. If any subsequent drug screenings are positive or I choose not to retest, I understand that I will not be able to participate in the clinical practicum experience because of denial of clinical placement by the clinical agency. This will necessitate withdrawing from the Registered Nursing (LVN-RN) Program.

My signature below indicates that:

I. I consent to a background check and drug screening as required by clinical agencies and directed by Mission College Registered Nursing (LVN-RN) Program.

II. I authorize the release of all information and records to the Director and the Assistant Director of Mission College Registered Nursing (LVN-RN) Program.

III. I understand that all costs incurred with the background check and the drug screening will be my responsibility.

IV. My signature indicates that I have read and understand this consent and release form and that I have signed it voluntarily.

__________________________________

_____________________________________
Print Name






Witness Print Name
__________________________________________________

______________________________________________________
Signature 






Witness Signature

_______________




_________________

Date 






Date

Background Check and Drug Screening Agreement to Stay Form
I     

   


         have agreed to Mission College’s Health Occupations Department Registered Nursing (LVN-RN) Program background check and drug screening procedure policy, and understand that the purpose of this policy is to provide a safe working and learning environment for patients, clients, students, clinical and institutional staff and property. I understand that a healthcare facility has the right to and may exclude me from participating in a clinical rotation related to the background check and drug screening issue. I understand that in order to meet the graduation requirements for this program, I must be able to participate in all clinical rotations. 

I have been informed that if there is an issue with my background check or drug screening I may not be allowed to participate in a clinical rotation at the discretion of the healthcare facility. At the time I am informed that I am not able to continue in an assigned clinical rotation, I will be required to withdraw from the Registered Nursing (LVN-RN) Program.
I am choosing to continue in the program with the understanding that if I must withdraw due to exclusion from a clinical rotation for this reason, the Mission College Health Occupations Department is not responsible.  

Print Name: ___________________________________________

Sign Name: ___________________________________________

Date: ________________________________________________

Witness:

Print Name: ___________________________________________

Sign Name: ___________________________________________

Date: ________________________________________________
_____________________________________

_______________________
Director, Health Occupations Programs



Date

Student Acknowledgement of Patient Confidentiality

I, ________________________________________________, a Registered Nursing student, hereby recognize the medical records, patient care information, personal information, reports of regulatory agencies, and conversations between or among any health care professional regarding patient matters are considered confidential, and should be treated with utmost confidentiality.  If it is determined that a breach of confidentiality has occurred as a result of my actions, I can be liable for damages that result from such breaches, and possible dismissal from the program.

By signing this document, I am confirming that I understand my responsibility in maintaining patient confidentiality and that I have reviewed the HIPPA guidelines outlining my responsibilities. 

Student:

Print Name: ____________________________

Sign Name:_____________________________

Date:__________________________________

Witness:

Print Name: ____________________________

Sign Name:_____________________________

Date:__________________________________

RN Semester ______________
Student Personal Data General Release Form

I __________________________________________ understand that Mission College may be obligated to share information with affiliate clinical agencies and/or the Mission College Student Health Center in order to provide clinical experience.  

Mission College is authorized to release information regarding immunizations, physical history, background checks, other screening data, and/or personal information, such as Social Security Number and birth date, essential for placement in affiliate clinical agencies and/or the Mission College Student Health Center.

Student Signature ____________________________________________

Date _______________________________________________________

First Name __________________________________________________

Middle Name ________________________________________________

(Please mark n/a if no middle name)

Last Name __________________________________________________

Social Security # _____________________________________________

Birth date ___________________________________________________

Gender ____________________________________________________

Permission to Send Recommendations and/or Transfer Records Policy
In accordance with the federal regulations Family Education and Privacy Act, Section 438 of Public Law 93-380 as amended by State Joint Resolution on November 19, 1974 (Wm. Buckley), it is necessary for us to secure written permission from the student, ex-student, or graduate of our Registered Nursing (LVN-RN) Program in order that we can send recommendations and transfer records to possible employers, other state board facilities, other academic institutions and professional agencies.

In order to comply with this law and to more readily expedite the transfer of records we have compiled the following form.  Please sign it and return this form to the Registered Nursing (LVN-RN) Program office, Mission College.  This permission form will them be kept in your permanent file in the event that you need to have your records transferred at any time in the future.

_________________________________________


________________________

STUDENT SIGNATURE





DATE

_________________________________________

PRINT NAME

Program Waiver/Release of Liability Form
Students in the Registered Nursing (LVN-RN) Program are required to learn and practice nursing skills and procedures prior to performing them on patients in the clinical setting.  The undersigned agrees that he/she understands that students may practice these skills on each other and this may be accompanied by potential dangers as identified below:

· I understand and acknowledge that as part of the Registered Nursing (LVN-RN) Program, I will be required to learn skills required for nursing.

· I understand that these skills may include but are not limited to finger sticks, injections, and venipunctures.

· I understand that nursing students may practice these procedures on each other.
· I understand that prior to the skill practice students will receive instruction regarding the skills to be practiced including the potential dangers inherent in such procedures.

Therefore, I agree to assume the responsibility and liability for any and all potential risks which may be associated with participation in such activities.  I understand, acknowledge and agree that the West Valley – Mission Community College District, its instructors, students or volunteers shall not be liable for injury/illness suffered by me which is incidental to, or associated with preparing for and participating in these learning activities.

_________________________________                  _________________________________

Print Name





 Witness Name


__________________________________                _________________________________

Signature                    
                                                          Signature 

__________________________________                _________________________________

Date

                                                                        Date

_________________________________                   _________________________________

Director, Health Occupations Programs

                Date

Simulation Laboratory Confidentiality Agreement and Release Form

In consideration of the educational opportunity to obtain practical experience in a simulated patient environment, I understand the significance of confidentiality with respect to information concerning the simulation scenarios, the simulated patients, and fellow students. I understand that active participation in the simulation scenarios is part of the course requirements. In addition, I understand that the simulation scenarios are videotaped and the video recordings shall be erased at the end of each simulation day.

I agree to adhere to the following conditions and guidelines:

· The simulation mannequins are to be treated with respect and handled with care as if they were live patients.

· As the simulation mannequins are to be treated as live patients, I will uphold the requirements of the Health Insurance Portability and Accountability Act (HIPAA) and any other federal or state laws regarding confidentiality. I agree to report any violations of confidentiality that I become aware of to my facilitator or instructor.

· All patient information, including but not limited to diagnosis, interventions, laboratory values, medications, and vital signs, used in the simulation scenario is privileged and confidential regardless of format: electronic, written, overheard or observed. As such, any viewing, discussion, or disclosure of this patient information to another student is a violation of the Registered Nursing (LVN-RN) Program policy whether intentional or unintentional and may lead to disciplinary action as outlined in the Registered Nursing (LVN to RN) Program Student Handbook.

· Patient information may be viewed, used, disclosed, and discussed with other students participating in the simulation scenarios only as it relates to the performance of my educational duties in the simulation scenario. Any viewing, discussion, or disclosure of this information outside of the simulation environment is a violation of the Registered Nursing (LVN-RN) Program policy as well as a violation of HIPAA and other state and federal laws.

· The simulation laboratory is a learning environment. All students are expected to demonstrate behaviors that maintain this respectful and supportive learning environment. The students participating in the scenario should have everyone’s respect and attention. All scenarios should be treated in a professional manner. 

· No Betadine and no ink pens will be used near the mannequins. In addition, 22g IVs or smaller will be used for IV starts.

· The undersigned authorizes and consents to the use of the undersigned’s name, voice, photograph, video recording, and likeness by Registered Nursing (LVN-RN) Program without reservation or limitation and with the understanding that the undersigned will not receive compensation.

· Mission College has the absolute rights and permission, with respect to the photographs and videotaped images taken of me or in which I may be included with others, to use such images for educational purposes and training only. This authorization and release shall apply to the person(s) for whom the photographs or videotaped images were taken for educational purposes only.

Signature:  ____________________________ Printed Name:  ____________________________

Date:  ________________________________ Course: __________________________________
Instructor: _____________________________
Immunization Waiver
I _______________________________ have been informed of the Health Occupations Department requirement regarding immunizations. Based on personal beliefs or medical condition, I choose not to have the following vaccinations.  (Please initial which immunizations you are choosing to waive)

_________ Hepatitis B

_________ Tetanus

_________ Rubella

_________ Rubeola

_________ Mumps

_________ Varicella
I understand that in making this choice, I absolve Mission College and/or any employee of West Valley-Mission Community College District or any clinical agency of any responsibility, should I contract the disease. I understand that I am required to have a blood titer level drawn and in the event that the titer is negative for immunity, and if a clinical agency requires immunity or the immunization prior to admission into the facility, I will at that time be required to make a choice to either have the immunization or drop from the program.  

_________________________________                  _________________________________

Print Name





 Witness Name


__________________________________                _________________________________

Signature                    
                                                          Signature 

__________________________________                _________________________________

Date

                                                                        Date

_________________________________                   _________________________________

Director, Health Occupations Programs

                Date

Licensure Denial Form

In accordance with state law, the Board of Registered Nursing (BRN) may deny licensure for crimes substantially related to the practice of nursing.  This includes convictions involving sex crimes, DUI’s, and crimes of violence.  It is the responsibility of the applicant to present sufficient evidence of rehabilitation to the BRN prior to licensure application.

 Questions that students may have related to possible denial should be referred to: 

Board of Registered Nursing

P.O. Box 944210

Sacramento, CA 94244-2100

or

http://www.rn.ca.gov
I understand that if I have been convicted of a felony or misdemeanor I will not be barred from taking the State examination, but may be barred from being licensed in the State of California as a Registered Nurse.

__________________________________________________

Print Name
__________________________________________________


Student Signature
__________________________________________________
Date









Student Letter of Understanding Agreement Form

Name:____________________________________________
The student is advised to read each statement. Your signature certifies that you understand and agree to comply with each statement and the requirements on this form.
I understand that my acceptance to the Registered Nursing (LVN-RN) Program is conditional until all the required program documents are submitted by the assigned due date.  Not submitting the required documentation will preclude my ability to continue in the program.

I have been advised that if I have ever been convicted of a felony or misdemeanor, which is disclosed from the required background check, I may not be able to continue in the nursing program because of the requirements that clinical agencies must adhere to, and be denied talking the National Council Licensing Examination for Registered Nursing (NCLEX-RN).  Refer to Title 16, California Ed Code, Chapter 14, Registered Nursing.

I understand that the Mission College Instructional Policies and Student Conduct Rules state that the college will not provide transportation to and from clinical agencies.

I understand that the following items are required in order to comply with the Registered Nursing (LVN-RN) Program and clinical agencies’ contractual requirements.  Therefore, I must complete and submit copies of the following to the program office:
1. Physical Examination Form signed by my physician 

2. Immunization record including:

a. Tdap (Tetanus Diphtheria Pertussis) Booster within the last 5 years
b. Rubella, Rubeola, Mumps, Varicella, and Hepatits B Surface Antibody Titer Report

· If the titer is negative, immunizations required as medically warranted

· Having the disease is not proof of immunity

· The series of Hepatitis immunizations takes several months to complete. Proof of the each Hepatitis B immunization is required to be submitted to the program office within one week of the immunization injection
c. 2–step Tuberculosis (TB) tests with the TB surveillance survey form
· 2 step TB test required consists of 2 complete TB tests within a 8-12 week period

· If TB test is positive, chest X-Ray is required with an annual TB surveillance survey

· Chest X-ray must have been completed within the last 5 years

· Chest X-Ray is not accepted without a TB surveillance survey form
3. Immunization Waiver Form if immunization booster is refused

4. Admission Data Sheet

5. Agreement to Stay Form

6. Background Check and Drug Screening Statement of Acknowledgement and Understanding Release of Liability Form
7. Copy of your Background Check Report
8. Copy of Visa or Green Card if not a USA citizen

9. Copy of your DD214 if a veteran

10. Licensure Denial Form

11. Personal Data General Release Form

12. Program Waiver/Release of Liability Form

13. Simulation Laboratory Confidentiality Agreement and Release Form

14. Student Acknowledgment of Patient Confidentiality Form

15. Student Letter of Understanding Agreement Form

16. Student Handbook Certificate of Understanding and Agreement Form

I have been advised that after I graduate and begin working as a registered nurse, Mission College’s Health Occupations Department Program Director may contact my employer for work performance evaluation to identify program effectiveness.  All evaluation results will be in aggregate form.

I certify that the statements and information in this application are true and correct to the best of my knowledge.  At any time, any information deemed to be a deliberate falsification would immediately jeopardize my enrollment in this nursing program.

I have read and understood the application, procedures, program policies, and other information presented on this form and during the Registered Nursing (LVN-RN) Program information session.  My signature below certifies that I agree.

Name (print):_____________________________________________

Signature________________________________________________ 
Date___________________________
Change in Health Status Form

I understand that the curriculum of the Mission College Registered Nursing (LVN-RN) Program is rigorous and involves clinical experiences in health care agencies to provide direct patient care.  I also understand that the clinical requirements cannot be redesigned to accommodate restrictions that may arise because of my present health condition without altering the essential functions of the program.

My alteration in health is the result of the following condition:                                                                

I understand that certain complications may result if I continue my studies in the Registered Nursing (LVN-RN) Program. I have discussed these potential complications with my health care provider, whose signature appears below. We have agreed that I may or may not continue in the Registered Nursing (LVN-RN) Program, including performance of all clinical and lab activities.

I understand that I may need to reevaluate potential conflicts between my best health interest and educational needs until this health condition is resolved.  Therefore, I will watch for and report any unusual symptoms promptly to my health care provider and to my Registered Nursing (LVN-RN) Program instructor. 
I hereby release the college and clinical agencies from any responsibility in my health status during this altered health condition.

Student:                                                                    Faculty member:                                                         
Date:                                                                          Date:                                                

Required Health Care Provider Information:

I have discussed the potential health complications including their signs and symptoms with the following Registered Nursing (LVN-RN) Program student:                                                                           In my opinion, continuation of the Registered Nursing (LVN-RN) Program at this time 

IS or IS NOT contraindicated.

Health Care Provider:

Name:                                                                         Signature:                                                               
Address:                                                                                                                                                    

Phone No:                                                                               Date:                                                        
Notice of Unsatisfactory Performance/Need for Improvement

ID # ________________________  Student Name: _________________________________

__________________________________________________________________________

INSTRUCTOR



     SECTION NO.

        COURSE TITLE & NO.


STEP I

NEED FOR IMPROVEMENT INDICATED AS CHECKED BELOW

STEP II
NOTICE OF PROBATIONARY STANDING FOR NON-ACHIEVEMENT OR UNSATISFACTORY PERFORMANCE OF OBJECTIVES (PER 2 INSTRUCTORS DECISION)

STEP III
NOTICE TO MEET WITH THE DIRECTOR AND FACULTY OF THE HEALTH OCCUPATIONS DEPARTMENT PROGRAM TO PRESENT YOUR REASON FOR RETENTION IN THE PROGRAM 

ON _________________________ / ________________

                   
DATE


        TIME

GROSSLY UNSAFE CLINICAL PERFORMANCE (AS DETERMINED BY THE INSTRUCTOR AND CLINICAL STAFF) MAY PLACE THE STUDENT IMMEDIATELY ON STEP III. In the event the student does not carry out the plan and/or continues to demonstrate unsafe behavior, the student may be requested to withdraw from the course, or may fail the course.

□  ASSIGNMENTS NOT CURRENT OR COMPLETED


□   NON-ACHIEVEMENT OR UNSATISFACTORY PERFORMANCE OF OBJECTIVES


□   UNSATISFACTORY GRADES


□    OTHER: _____________________________________________________________________________________________________________________________________________________

INSTRUCTOR COMMENTS: ___________________________________________________________________________ ___________________________________________________________________________

INSTRUCTOR SIGNATURE: ____________________________   DATE: __________________

STUDENT COMMENTS:  _________________________________________________________________________________

_________________________________________________________________________________

STUDENT SIGNATURE:  _________________________   DATE: ___________________

MEET WITH YOUR INSTRUCTOR ON ______ / ___________ TO REASSESS PERFORMANCE

REMOVED FROM STEP ____________________ ON _______________________________

THIS NOTICE REMAINS IN STUDENTS PERMANENT FILE.

DISTRIBUTION:       1.  STUDENT          2.  INSTRUCTOR          3.  DIRECTOR

 Request to Return to Registered Nursing (LVN-RN) Program

 Registered Nursing (LVN-RN) Program, Associate Degree Nursing 

Date: ___________________

Last Name: __________________________          First Name:___________________________

Date #: _____________________    Social Security #:__________________________________

Address:______________________________________________________________________

City:________________________   State:_____________       Zip Code:___________________

Home Phone: ____________________________________

Work Phone: ____________________________________

Last Semester and Year enrolled in program courses: ____________________________

Name of last clinical nursing instructor: _______________________________________

Reason for leaving program: ________________________________________________

Indicate date wish to return:  Fall _________  Spring_________  Year: ______________

Indicate semester to be considered for:  First _______________ Second _____________  

*Attach to this request to return to the Registered Nursing (LVN-RN) Program, no more than a one page explanation to this statement:  I feel I will be successful in completing the program for the following reasons.

You must notify the Registered Nursing (LVN-RN) Program Office immediately of any changes in your name, address and telephone number,

Signature _____________________________________    Date: ___________________
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