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Overview of Internship Program

What is an Internship?
Internships are 1-3 unit courses that include a minimum of 40 hours of supervised work experience related to a student’s major or career goal for which the student earns academic credit. The work experience may be part-time or full-time, paid or unpaid, and primarily in an off-campus environment.  Important elements structured into the experience which distinguish it from a short-term job or volunteer work are an intentional self-directed learning strategy, reflection - both verbal and written, and an emphasis on professional development.  Some additional details to note:
· Internships should run concurrent with academic semesters as follows: Fall (Sept.-Dec.) Spring (Jan/Feb-May). 
· Students earn academic credit for internship arrangements and are expected to complete academic assignments concurrent with the work experience. 

What is Expected of Supervisors? 
We expect you to provide career-related work experiences that are of sufficient challenge to college-level students. In addition to providing work that contributes to your organization's mission, we also hope you actively support the student's learning endeavor. Someone who has a heart for the professional development of others should be assigned to supervise the student. That person should: 

· Provide a clear job/project description for the work experience 

· Orient the student to the organization, its "culture" and their work assignment(s) 

· Assist the student in developing/achieving personal learning objectives 

· Offer feedback to the student on a regular basis 

· Complete formal written evaluations at the mid-point and conclusion of the work experience 

What are the Deliverables for Each Internship?

· Written learning objectives and job description (if needed)

· Reflective paper (Organizational analysis, Transferable skills, Executive summary)

· Masterwork portfolio

· Employer and student evaluations
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