Mission College BUS/MKT/MGMT/RE Department Meeting

Friday, January 29
12 noon – 1:00 PM

Room:  N3-501
Attendees:  David Bergen, Alex Braun, Val Carpenter, Lynn Hunsaker, Drew McCormick, Paul Nolan, Rob Leadbeater, Jim Van Tassel, Neera Varma, Erwin Young, Chris Zilg, Melanie Meyer

AGENDA 
I. Introductions – Get Acquainted

II. College Updates and Spring Enrollment
· Faculty IDs: All faculty should have a college ID and display when on campus.  Stop by Campus Center front desk (across from bookstore) to get one.

· Mission College email addresses:  All faculty can have a college email address.  Dept Chair will submit work order request for those associate faculty who do not currently have college email address.

· New Admin Support person:  Candace Temple.  Dept Chair will forward contact info to group.

· Add codes:  Will only work on web this semester not via phone.

· Textbooks:  New law requires that textbook info be available to students as soon as schedule is published.  Our bookstore posts this list so it is important that all faculty make sure their books orders are promptly submitted.  Also, we must always be aware of the cost of textbooks to students.  The new Cengage series of texts for ~$50 are a very good value – we are using many of them in our classes -BUSN, MKTG, BCOM.  New book renting options have also recently been announced.
· Class Capacity:  Class capacities have been inconsistent in Datatel.  We need to establish guidelines for how these should be set.  Key points to consider:

· Workshop classes have a 70% show rate.

· Current waitlists in Datatel are useless – waitlisted students do not show to add class because waitlists “disappear” the first day of class.  If we keep class size too low, we lose the folks on the waitlists who give up.
· Room size should not dictate class capacity. If a class is over capacity for a room, we need to request a larger room.
Additionally, many classes are offered in multiple delivery formats not just on campus. 
· To make college budget (and dept goals), we need an average class size of 32-35 students. 
· Instructors still control class size via class adds.

· Recommendation:  use 45 for workshop classes and 40 for full semester classes.  Let’s try for fall schedule.  We can always change in the future.

III. Class Evaluation Survey – course outlines state:

“This course will be evaluated by students annually with a questionnaire, and by the department every two years.”

Sample surveys were shared with group.  Many faculty members already do a class survey and use the results to shape the next class they teach.
Excellent examples of how to do class surveys from OnCourse – see:  http://www.oncourseworkshop.com/Miscellaneous026.htm 

The group decided that all faculty would do this for each class a minimum of once per year.  Results are for faculty members to use and do not have to be submitted.
IV. Workshop Class Schedules and Guidelines
· Feedback on two-day format:  Overwhelmingly positive – works much better with homework requirement.
· New procedure for submitting grades:  Please submit a copy of your workshop class roster with no shows to Dept Chair mailbox in E2-402 when submitting your grades.  There has been continuing “lost” paperwork when submitting to A&R so want to make sure we keep a copy on file.
· Pass/No pass:  Remember, that students must notify you in writing of their intention to take a class credit/no credit by 5th week for full semester classes or on first day of workshop classes; otherwise you are required to give a grade.  For details on the grading system, see the online catalog, p. 191:  http://www.missioncollege.org/catalog/catalog.html 
· Attendance must be tracked at every session for the workshop classes.

V. Syllabi Components – Faculty Handbook Review
· Example syllabus provided.

· Please make sure to include evaluation methods / grading criteria in your syllabus.  If there are any issues, it needs to be clear how students are evaluated.

VI. Student Learning Outcomes
· Course SLOs:  Fall results were distributed as well as examples of excellent faculty SLO reports.  The goal is to use these results to improve teaching as well as course outcomes.
· Using Rubrics – article on rubrics used to improve student achievement was distributed.  Many colleges are standardizing rubrics across core classes and publishing them online (i.e. Skyline, Cabrillo).
· Spring 2010 – Need 2 SLOs on each course syllabus
· Please draft and submit on syllabus for view prior to start of semester.

· No assessment reports are required this semester.

· College plan to meet accreditation requirements:

· All courses have 2 SLOs drafted and posted to Curricunet (Spring 2009).

· Assess SLOs for two courses (Fall 2009).

· All SLOs must be assessed for all courses and probably programs by 2012.

· Recommendation:  This semester draft schedule for completing all required assessments by 2012.  Dept Chair will draft schedule and submit to faculty for review.

VII. Challenges of Teaching Non-Native Speakers
Teaching strategies chart distributed:  http://www.cirtl.net/diversityresources/resources/resource-book/teachingstrategiesnon-nativespeakersofenglish.htm
VIII. Questions?  Other?
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